
 PERSONNEL COMMISSION      PLEASE POST 
 

MEETING AGENDA 
 

 
Testing Room July 11, 2013 
Personnel Commission Office  THURSDAY 
999 Atlantic Avenue, Third Floor 8:15 A.M. 
Long Beach, California 90813  
 
1. CALL TO ORDER 
 
2. ROLL 
  
 Linda Vaughan, Chairperson  Present _______ 
 Stacey Lewis, Vice-Chairperson Present _______ 
 Terry Ulaszewski, Member Present _______ 
 
3. PRELIMINARY 
  
 3.1 Pledge of Allegiance to the Flag 
 
 3.2 Introduction of Guests    
 
4. HEARING OF PUBLIC TESTIMONY AND QUESTIONS  
 FROM THE FLOOR ON ITEMS NOT LISTED ON AGENDA 
 
5. REPORT FROM THE EXECUTIVE OFFICER 
  
6. HEARINGS None 
 
7. MINUTES 
 
 7.1 Approval of Minutes for June 20, 2013  Action 
 
8. ITEMS FOR DISCUSSION AND/OR ACTION 
 
 8.1 Classification/Restructure Recommendations per 
 Education Code 45246  Action 
 

8.2 Student Services Job Family Classification Study Discussion/ Action 
 
 8.3 Revisions to the Rules and Regulations of the  

 Classified Service, Chapter VII (First Reading) Discussion 
 

9. BULLETINS AND TESTING ACTIONS 
 
 9.1 Bulletins – Per Personnel Commission Rule 4.6.B Action 
 
 9.2 Eligibility Lists – Per Personnel Commission Rule 5.1.A  Action 
 
 
 
 
 
 



10. OTHER ITEMS 
   
11. The next regular meeting of the Personnel Commission will be 

held on July 25, 2013 at 8:15 a.m. in the Testing Room of the 
Personnel Commission Office at 999 Atlantic Avenue, Long 
Beach, California. 
 

12. CLOSED SESSION 
 
13. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ACCESS TO PUBLIC DOCUMENTS 
Public records related to the open session agenda, that are distributed to the Personnel 
Commission members less than 72 hours prior to a regular meeting, may be inspected by the 
public at the Personnel Commission Office, 999, Atlantic Avenue, Third Floor, Long Beach, CA 
90813, during regular business hours (Monday through Thursday, 8:00 a.m. to 4:40p.m.). 
 
Persons requiring accommodation in order to view the agenda or participate in the meeting, 
may make the request for accommodation to the Executive Officer, Personnel Commission at 
562-435-5708 at least 24 hours in advance of the meeting pursuant to Government Code 
54954.2 (a) 1. 
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Personnel Commission 

LONG BEACH UNIFIED SCHOOL DISTRICT 
 
SUBJECT:   Minutes for June 20, 2013 PAGES:  7.1.1 – 7.1.5 
 
Date: July 11, 2013 Reason for 
 Consideration: Action 

 

Testing Room 
Personnel Commission Office 
999 Atlantic Avenue, Third Floor 
Long Beach, CA   90813 
 
Chairperson Linda Vaughan called the meeting of the Personnel Commission to 
order at 8:15 a.m. and led the Commissioners, staff and audience in the pledge of 
allegiance.   
 
COMMISSION MEMBERS PRESENT   
 
Linda Vaughan, Chairperson 
Terence Ulaszewski, Member 
 
STAFF MEMBERS PRESENT  
 
Gail McMahon, Executive Officer 
Marilyn Balmer, Personnel Analyst 
Susan Leaming, Personnel Analyst 
Dale Culton, Certification Services Manager 
Maria Lynn Braunstein, Associate Personnel Analyst 
Mary Cates, Human Resources Supervisor 
Adriana Araujo-Honorio, Staff Secretary 
Esther Martinez, Human Resources Assistant 
 
PRELIMINARY 
 
Guests: Les Leahy, Business Services Administrator; Valeeta Pharr, CSEA 
Chapter 2 President. 
 
HEARING OF PUBLIC TESTIMONY AND HEARING OF PUBLIC TESTIMONY AND 
QUESTIONS FROM THE FLOOR ON QUESTIONS FROM THE FLOOR ON 
ITEMS NOT LISTED ON THE AGENDA ITEMS NOT LISTED ON THE AGENDA 
 
None 
 
REPORT FROM THE EXECUTIVE OFFICER REPORT FROM THE EXECUTIVE OFFICER 
 
Gail McMahon, Executive Officer reported there have been discussions recently 
regarding the separation of duties between the District and the Commission, 
particularly as it relates to job descriptions and education and experience 
requirements.  It was suggested a presentation at a future Commission meeting 
be considered regarding the separation of duties and the role and responsibility of 
the Personnel Commission.  
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Susan Leaming, Personnel Analyst provided an update on the Student Services 
Job Family Study, stating that draft descriptions were sent to all participating 
employees.  Feedback forms were received from 17 employees stating, “no 
concerns”, 12 employees suggested minor changes and Ms. Leaming met with a 
couple of employees who had questions.  At this time she expects to present the 
final report on July 11th.    
 
Marilyn Balmer, Personnel Analyst, reported promotional only recruitments were 
opened for Senior Office Assistant and Staff Secretary.  Staff rushed to get the 
recruitments opened prior to the end of the 217 calendar so employees would be 
aware of the opportunities before they left for the summer.  Ms. Balmer gave 
kudos to Information Services especially Patrizia Thomas for her assistance in 
getting the new Scantron machine online.   
 
Executive Officer McMahon reported there have been some challenges with the 
Custodian exam.  The recruitment consisted of 500 applications with over 300 
invited to test.  An appeal was received and staff is attempting to remedy the 
situation.  The result is a delay in the creation of the eligibility list until all issues 
are resolved.  Unfortunately this affects applicants who are seeking employment, 
specifically laid off employees who wish to work as Custodian.  
 
Dale Culton, Certification Services Manager, reported over 300 employees 
applied for approximately 145 summer Custodian assignments.  Valeeta Pharr, 
CSEA Chapter 2 President, asked if people who work on flex calendars or 
employees who were laid off can apply for summer school.  Mr. Culton said all 
employees are welcome to submit applications before and after the deadline.  
Those applications received after the deadline will still be considered but it will be 
after the on-time applicants are offered assignments.  Mr. Culton also reported 
there has been a lot of movement in the school office supervisor classifications 
including the selection of a High School Office Supervisor at McBride and 3 
additional school office supervisor positions to be filled before the beginning of the 
new school year.  
 
Mary Cates, Human Resources Supervisor, informed the Commission she and 
Mr.  Culton met with Office of Multimedia Services to review the progress of the 
online processing paperwork project. She reported the project will be ready to go 
soon.  Ms. Cates also reported she, Mr. Culton and Ms. McMahon met with 
Information Services and Human Resources to review the HRS module which was 
developed to calculate certificated seniority.  The goal is to develop a module 
specifically for classified seniority.  Executive Officer McMahon explained the 
current process to calculate seniority is labor intensive as seniority is by hours 
worked and must be calculated manually for each classification.  The module 
would make the process calculating seniority easier and it will also provide an 
accountability system as it can be posted and if anyone has any questions about 
their seniority we can review the information for accuracy.   
 
Executive Officer McMahon informed the Commissioners, the upcoming hearing 
has been tentatively scheduled for the week of September 4 – 6 contingent on 
their availability. 
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MINUTES MINUTES 
 
The Commission approved the minutes of the June 6, 2013 Personnel 
Commission meeting.  It was moved by Commissioner Ulaszewski to approve the 
minutes. Chairperson Vaughan seconded the motion.  The motion was carried 
and approved. 
 
REVISION OF RULES AND REGULATIONS REVISION OF RULES AND REGULATIONS 
 
Executive Officer McMahon presented the third reading of the revision to Chapter 
VI of the Rules and Regulations of the Classified Service.  Commissioner 
Ulaszewksi moved the item for approval and discussion. Chairperson Vaughan 
seconded the motion.  There being no discussion the item was approved.  
 
REMOVAL FROM ELIGIBILITY LIST  REMOVAL FROM ELIGIBILITY LIST 
 
Staff submitted a recommendation to remove a name from current eligibility lists 
per Personnel Commission Rule 4.2.A.8.  The appellant was not present.  The 
Commission moved this item to Closed Session. 
 
APPEAL OF DISQUALIFIED APPLICANT APPEAL OF DISQUALIFIED APPLICANT 

 
An applicant had been disqualified from continuing in the examination process for 
the classification of High School Officer Supervisor and appealed to the Personnel 
Commission.  The appellant was not present.  The Commission moved this item 
to Closed Session.  
 
BULLETINS 
 BULLETINS 
Personnel Commission Rule 4.6.B.1, states that the Personnel Commission 
Executive Officer shall be responsible for issuing job announcement bulletins to 
publicize recruitment and examination processes.  It was moved by Commissioner 
Ulaszewski to approve the minutes. Chairperson Vaughan seconded the motion.  
The motion was carried and the bulletins were ratified.  
 
TITLE TYPE NUMBER  
 
Executive Secretary (c) Promotional 13-0094-0678  
Job Developer Dual 13-0092-0463  
  
ELIGIBILITY LISTS   ELIGIBILITY LISTS 
 
Personnel Commission Rule 5.1.A, states that the Personnel Commission 
Executive Officer shall be responsible for establishing eligibility lists as a result of 
examination processes authorized by these rules.  Commissioner Ulaszewski 
moved for approval of the lists.  The motion was seconded by Chairperson 
Vaughan.  The following eligibility lists were approved.  
 
Administrative Secretary   Dual    13-0073-3339 
List Valid: 05/13/13 -05/13/14 
Total applications received: 34  Total invited to exam:  21 
No. Passed: 9  No. Failed: 11       No. Withdrew: 1 No. Screened Out: 13 
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Instructional Aide – Special   Open/Continuous 13-0086-0448 
List Valid: 06/05/13 -06/05/14 
Total applications received: 149  Total invited to exam:  91 
No. Passed: 25  No. Failed: 16       No. Withdrew: 50 No. Screened Out: 58 
 
Supervisor – Autism Services   Open/Continuous  13-0085-5046 
List Valid: 06/14/13 -06/14/14 
Total applications received: 60  Total invited to exam:  22 
No. Passed: 16  No. Failed: 0       No. Withdrew: 6 No. Screened Out: 38 
 
EXTEND ELIGIBILITY LISTS 
 
ASB Financial Technician   Dual   12-0076-0751 
Extended list expiration date: 6/06/14  Extend list period: 1 year 
Total candidates on list: 22 
No. of Candidates Extended: 14 No. of waivers or removals: 8 
 
Contract Analyst     Dual   12-0089-0624 
Extended list expiration date: 12/5/13  Extend list period: 6 months 
Total candidates on list: 5 
No. of Candidates Extended: 5 No. of waivers or removals: 0 
 
Groundskeeper     Dual   12-0077-0172 
Extended list expiration date: 12/5/13  Extend list period: 1 year 
Total candidates on list: 55 
No. of Candidates Extended: 35 No. of waivers or removals: 20 
 
NEXT MEETING  NEXT MEETING 
 
The next regular meeting of the Personnel Commission will be held on Thursday, 
July 11, 2013, at 8:15 a.m. at 999 Atlantic Avenue, Third Floor, Long Beach, 
California. 
 
CLOSED SESSION CLOSED SESSION 
 
The Personnel Commission adjourned to closed session at 8:35 a.m. to consider 
the recommendations to remove Jasmine Rodriguez from current eligibility lists 
and to review the appeal of Kelly Tavolara. 
 
RETURN TO OPEN SESSION RETURN TO OPEN SESSION 
 
The Personnel Commission returned to Open Session at 8:47 a.m. The following 
reportable action was taken during Closed Session: 
 
The Commission acted to sustain staff’s recommendation to remove Jasmine 
Rodriguez from current eligibility lists. They instructed the Executive Officer to 
notify her of their decision.  
 
The Commission acted to deny Kelly Tavolara’s appeal to be allowed to continue 
in the examination process and directed the Executive Officer to notify her of the 
decision.   
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ADJOURNMENT ADJOURNMENT 
 
There being no further business, at 8:49 a.m. Chairperson Vaughan adjourned the 
meeting.  
 
Respectfully submitted, 
 
Gail McMahon 
 
Gail McMahon 
Executive Officer 
 
GM/mb 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT: Classification/Restructure  PAGES:  8.1.1 – 8.1.8  
  Recommendations 

 
Date:   July 11, 2013 Reason for  
   Consideration: Action 
 
One of the specific requirements of Education Code 45256 is that "the Commission shall 
classify all employees and positions within the jurisdiction of the governing board or of the 
Commission, except those that are exempt from the classified services as specified..."  In 
accordance with the Personnel Commission Rules, staff submits the attached classification 
recommendation for the consideration of the Commission. 
 
 
 PAGE 
 
REVISION OF CLASSIFICATION SPECIFICATION 2 
 
Head Start Instructional Aide  
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT: Student Services Job Family Classification Study  PAGE:  8.2.1  
   
Date:   July 11, 2013 Reason for  
   Consideration: Discussion/Action 
 
 
Personnel Commission staff submits the following classification study for consideration 
of the Commission. 
 
 
 
 
 
 
 
 

Because of the quantity of duplicating materials involved in copying 
these pages, distribution has been limited. Copies of specific 
classification specifications will be provided upon request.  
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Personnel Commission 

LONG BEACH UNIFIED SCHOOL DISTRICT 
 

SUBJECT: Revisions to the Rules and  PAGES:  8.3.1- 8.3.3   
  Regulations of the Classified Service,  
  Chapter VII (First Reading) 

 
Date:   July 11, 2013 Reason for  
   Consideration: Discussion/Action 

 

 
One of the specific requirements of Education Code 45260 is that "The Commission shall 
prescribe, amend and interpret, subject to this article, such rules as may be necessary to 
insure the efficiency of the service and the selection and retention of employees upon a basis 
of merit and fitness."  In accordance with the Personnel Commission Rules, staff submits the 
attached revisions, for the first reading and discussion. 
 
  PAGE 
REVISION OF RULES AND REGULATIONS 
 
Chapter VII (First Reading) 2 
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 CHAPTER VII  PROBATIONARY PERIOD 
 

7.1 PROBATIONARY STATUS 
 

EDUCATION CODE 45261  SUBJECTS OF RULES.  The rules shall provide for the 
procedures...regarding... appointments...and any other matters... 
 
EDUCATION CODE 45270  PERSONS DEEMED UNDER PROBATIONARY 
CLASSIFICATION.  All persons who have been continuously employed by a school 
district for less than six months immediately preceding the date on which the procedure 
set forth in this article (commencing with Section 45250) is adopted shall be deemed to 
hold their positions under probationary classification. (April 30, 1977) 
 
EDUCATION CODE 45301  PROBATIONARY PERIOD FOR ENTRY INTO 
PERMANENT CLASSIFIED SERVICE.  A person who has served an initial 
probationary period in a class not to exceed six months or 130 days of paid service, 
whichever is longer, as prescribed by the rules of the commission shall be deemed to be 
in the permanent classified service, except that the commission may establish a 
probationary period in a class not to exceed one year for classes designated by the 
commission as executive, administrative, or police classes.  No employee shall attain 
permanent status in the classified service until he/she has completed a probationary 
period in a class.  In any case the rules of the commission may provide for the exclusion 
of time while employees are on a leave of absence.  The rights of appeal from 
disciplinary action prior to attainment of permanent status in the classified service shall 
be in accordance with the provisions of Section 45305. 

 
A. LENGTH OF PROBATIONARY PERIOD.  An appointment to a permanent position 

from an open or a promotional eligibility list shall be for a probationary period of six 
months or 130 days of paid service, whichever is longer, except that the probationary 
period for positions in classes designated by the Personnel Ccommission as management 
or police classes shall be for one calendar year. 

 
B. The probationary period shall not include time served under emergency, limited-term, or 

provisional appointment nor time while the employee is absent from his work for ten or 
more consecutive working days. 

 
Reference:  California Education Code 45270, 45301 

 
7.2 TERMINATION OF PROBATIONARY SERVICES 

 
EDUCATION CODE 45305  APPEAL BY EMPLOYEE FROM SUSPENSION, 
DEMOTION OR DISMISSAL.  Any employee in the permanent classified service who 
has been suspended, demoted, or dismissed may appeal to the commission within 14 days 
after receipt of a copy of the written charges by filing a written answer to the charges.  
Such an appeal is not available to an employee who is not in the permanent classified 
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 Chapter VII - Page 2 of 2 

service except as provided by rules of the commission.  An employee in the permanent 
classified service who has not served the time designated by the commission as 
probationary for the class may be demoted to the class from which promoted without 
recourse to an appeal or hearing by the commission, except as otherwise provided by 
rules of the commission; and provided, that such demotion does not result in the 
separation of the employee from the permanent classified service.  Nothing in this section 
shall operate to alter the protections guaranteed under Section 45309. 

 
A. A probationer who does not otherwise have permanent status may be dismissed for any of 

the causes enumerated in Rule 11.1.  The existence of such causes shall be determined at 
the sole discretion of the Board of Education or its designee.  It is the intention of the 
Personnel Commission that such employees not be hereby granted a property interest in 
their continued employment, and that no appeal of such dismissal be provided.  Such 
dismissal shall be reported to the Personnel Ccommission in accordance with Rule 11.4. 

 
B. A permanent employee who has vacated a position to accept another position in a higher 

class in the service, and who is rejected during the probationary period, shall be reelected 
to a position in his former class. 

 
C. Should the work for which a probationary employee employeeer has been appointed 

provide temporary instead of permanent, as certified, and should the probationer be laid 
off without fault or delinquency on his part before his term of probation is completed, his 
name shall be restored to the eligibility list and the time he has served shall be credited to 
him on his probationary period.  

 
D. A person who resigns while in good standing during his probationary period term may be 

returned to his original place on the eligibility list at the discretion of the Personnel 
Ccommission.  A person who resigned because of inability to cope successfully with the 
reasonable requirements of a position will not be returned to an eligibility list.have no 
standing under this rule. 

 
Reference:  California Education Code 45305 
 

7.3 PERIODIC REPORTS OF PERFORMANCE 
 
The Board of Education, or its proper agent, shall, during the probationary period of each 
employee, investigate thoroughly his conduct, competence, capacity, moral responsibility, and 
integrity, to determine if the employee is fully qualified for permanent status.  Performance 
reports shall be made upon forms prescribed by the Personnel cCommission and in accordance 
with procedures established by the Personnel Ccommission. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT:  Bulletins PAGE: 9.1.1 – 9.1.15 
 
Date:  July 11, 2013 Reason for 
  Consideration: Action 

 

 
Personnel Commission Rule 4.6.B.1, states that the Personnel Commission Administrator 
shall be responsible for issuing job announcement bulletins to publicize recruitment and 
examination processes.  All job bulletins issued are then to be ratified at the first reasonable 
opportunity at a Personnel Commission meeting.  Accordingly, staff submits the following 
bulletin(s) for the consideration of the Personnel Commission: 
 

 
TITLE TYPE NUMBER PAGE 
 
Administrative Secretary Dual 14-0009-3339 2 
 
Food Production Equipment Technician Dual 14-0010-0476 4 
 
Instructional Aide Interpreter –  
Deaf/Hard of Hearing Dual 14-0001-3272 6 
 
Intermediate Accounting Assistant Dual 14-0011-0755 8 
 
Senior Accounting Assistant Dual 14-0012-0760 8 
 
Senior Office Assistant Promotional 14-0002-0677 10 
 
Senior Office Assistant – Schools Promotional 14-0003-3363 10 
 
Senior Office Assistant – B/L Spanish Promotional 14-0004-5089 12 
 
Senior Office Assistant – Schools B/L Spanish Promotional 14-0005-5091 12 
 
Staff Secretary Promotional 14-0006-5085 14 
 
Staff Secretary – Bilingual Spanish Promotional 14-0007-3364 14 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
SUBJECT:   Eligibility Lists PAGES: 9.2.1  
 
Date:   July 11, 2013 Reason for 
 Consideration: Restricted Action 
 

Personnel Commission Rule 5.1.A, states that the Executive Officer shall be responsible for 
establishing eligibility lists as a result of examination processes authorized by these rules.  
All such eligibility lists shall then be certified at the first reasonable opportunity at a 
Commission meeting following the protest and review period.  Accordingly staff submits the 
following eligibility lists for consideration of the Commission: 
 
 
Associate Educational Research Analyst  Dual   13-0077-3368 
List Valid: 06/27/13 – 06/27/14 
Total applications received: 113  Total invited to exam:  34 
No. Passed: 11  No. Failed: 13       No. Withdrew: 10 No. Screened Out: 79 
 
Custodian (Amended)   Dual    13-0075-0139 
List Valid: 06/03/13 – 06/03/14 
Total applications received: 491  Total invited to exam:  193 
No. Passed: 101  No. Failed: 33       No. Withdrew: 59 No. Screened Out: 298 
 
Executive Officer, Facilities  
Development and Planning    Dual   13-0088-5084 
List Valid: 06/21/13 – 06/21/14 
Total applications received: 19  Total invited to exam:  12 
No. Passed: 8  No. Failed: 4       No. Withdrew: 0 No. Screened Out: 7 
 
Facilities Project Manager    Dual    13-0090-5105 
List Valid: 07/01/13 – 07/01/14 
Total applications received: 35  Total invited to exam:16 
No. Passed: 12 No. Failed: 1       No. Withdrew: 3 No. Screened Out: 19 
 
Supervisor–Autism Services (Amended)   Open/Continuous 13-0085-5046 
List Valid: 06/14/13 – 06/14/14 
Total applications received: 60  Total invited to exam:  23 
No. Passed: 17  No. Failed: 0       No. Withdrew: 6 No. Screened Out: 37 
 
EXTEND ELIGIBILITY LISTS 
 
Groundskeeper (Amended)    Dual   12-0077-0172 
Extended list expiration date: 06/12/14  Extend list period: 1 year 
Total candidates on list: 55 
No. of Candidates Extended: 32 No. of waivers or removals: 23 
 
 
 
CERTIFIED TO BE CORRECT: ____Gail McMahon_______  DATE:___July 3, 2013_____      
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