ek PERSONNEL COMMISSION PLEASE POST
school

cletnet ﬂ MEETING AGENDA

Testing Room August 8, 2013
Personnel Commission Office THURSDAY
999 Atlantic Avenue, Third Floor 8:15 AM.

Long Beach, California 90813

1. CALL TO ORDER

2. ROLL
Linda Vaughan, Chairperson Present
Stacey Lewis, Vice-Chairperson Present
Terry Ulaszewski, Member Present

3. PRELIMINARY
3.1 Pledge of Allegiance to the Flag
3.2 Introduction of Guests

4. HEARING OF PUBLIC TESTIMONY AND QUESTIONS
FROM THE FLOOR ON ITEMS NOT LISTED ON AGENDA

5. REPORT FROM THE EXECUTIVE OFFICER

6. HEARINGS None
7. MINUTES
71 Approval of Minutes for July 25, 2013 Action

8. ITEMS FOR DISCUSSION AND/OR ACTION

8.1 Classification/Restructure Recommendations per
Education Code 45246 None

9. BULLETINS AND TESTING ACTIONS
9.1 Bulletins — Per Personnel Commission Rule 4.6.B Action
9.2  Eligibility Lists — Per Personnel Commission Rule 5.1.A Action

10. OTHER ITEMS



11.  The next regular meeting of the Personnel Commission will be
held on August 22, 2013 at 8:15 a.m. in the Testing Room of
the Personnel Commission Office at 999 Atlantic Avenue,
Long Beach, California.

12.  CLOSED SESSION
13. ADJOURNMENT

ACCESS TO PUBLIC DOCUMENTS
Public records related to the open session agenda, that are distributed to the Personnel
Commission members less than 72 hours prior to a regular meeting, may be inspected by the
public at the Personnel Commission Office, 999, Atlantic Avenue, Third Floor, Long Beach, CA
90813, during regular business hours (Monday through Thursday, 8:00 a.m. to 4:40p.m.).

Persons requiring accommodation in order to view the agenda or participate in the meeting,
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting pursuant to Government Code
54954.2 (a) 1.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Minutes for July 25, 2013 PAGES: 7.1.1-7.14

Date: August 8, 2013 Reason for
Consideration: Action

Testing Room

Personnel Commission Office
999 Atlantic Avenue, Third Floor
Long Beach, CA 90813

Chairperson Linda Vaughan called the meeting of the Personnel Commission to
order at 8:15 a.m. and led the Commissioners, staff and audience in the pledge of
allegiance.

COMMISSION MEMBERS PRESENT

Linda Vaughan, Chairperson
Terence Ulaszewski, Member

STAFF MEMBERS PRESENT

Gail McMahon, Executive Officer

Marilyn Balmer, Personnel Analyst

Dale Culton, Certification Services Manager

Maria Lynn Braunstein, Associate Personnel Analyst
Adriana Araujo-Honorio, Staff Secretary

PRELIMINARY

Guests: Les Leahy, Business Services Administrator; Adrianne Rambo, CSEA
Vice-President, Unit A and Dan Ewaskey, CSEA Vice-President, Unit B.

HEARING OF PUBLIC TESTIMONY AND HEARING OF PUBLIC TESTIMONY AND
QUESTIONS FROM THE FLOOR ON QUESTIONS FROM THE FLOOR ON
ITEMS NOT LISTED ON THE AGENDA ITEMS NOT LISTED ON THE AGENDA
None

REPORT FROM THE EXECUTIVE OFFICER REPORT FROM THE EXECUTIVE OFFICER

Gail McMahon, Executive Officer, reported the Staff Development day on
Tuesday, July 23 for the Personnel Commission staff went well. It was an
opportunity to hold a general staff meeting, for staff to visit the new site, plan for
the upcoming year and for training. Ms. McMahon gave kudos to Human
Resources Technician, Ericka Emery for the excellent Microsoft Excel tips and
tricks training she provided to the staff.
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Marilyn Balmer, Personnel Analyst, reported the recruitment activity remains
heavy and the unit will be short one staff member until mid-September. Ms.
Balmer also reported an effort is continually being made to assure examinations
are work related and fair. For example, an examination which includes the use of
Microsoft Word, participants will be given time to familiarize themselves with the
software prior to beginning the examination as sites have different versions of the
same software.

Dale Culton, Certification Services Manager, reported staff has been following up
with sites to encourage them to interview and make selections before the opening
of school. Staff has also been busy processing new employees especially
Instructional Aid-Specials, Custodians and Student Evaluation Technicians.

Ms. Balmer gave kudos to Ericka Emery for the wonderful Excel training. She
also wanted to thank the Certification unit for taking over the responsibility of the
processing of Student Evaluation Technicians. Up until this summer Anne Follett,
Human Resources Technician, completed the whole process from application
through processing.

MINUTES MINUTES

The Commission approved the minutes of the July 11, 2013 Personnel
Commission meeting. It was moved by Commissioner Ulaszewski to approve the
minutes. Chairperson Vaughan seconded the motion. The motion was carried
and approved.

REVISION OF RULES AND REGULATIONS REVISION OF RULES AND REGULATIONS

One of the specific requirements of Education Code 45260 is that "The
Commission shall prescribe, amend and interpret, subject to this article, such
rules as may be necessary to insure the efficiency of the service and the selection
and retention of employees upon a basis of merit and fitness." It was moved by
Commissioner Ulaszewski to approve the revision of Chapter Vil. Chairperson
Vaughan seconded the motion. The motion was carried and approved.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.17. The appellant, GayJanee Jones, was
not present. The Commission acted to remove her name from current eligibility
lists.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.17. The appellant, Gregory Thomas was
not present. The Commission acted to remove his name from current eligibility
lists.
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SPECIAL MEETING DATES SPECIAL MEETING DATES

Personnel Commission Rules 2.7.3 provides, “Special meetings may be ordered
in accordance with the provisions of Government Code Section 54956."
Commissioner Ulaszewski made a motion to schedule September 6, 2013 and
September 9, 2013 as special meeting dates to conduct the hearing of a
suspended classified employee. Chairperson Vaughan seconded the motion.
The motion was carried and approved.

BULLETINS
BULLETINS
Personnel Commission Rule 4.6.B.1, states that the Personnel Commission
Executive Officer shall be responsible for issuing job announcement bulletins to
publicize recruitment and examination processes. It was moved by Commissioner
Ulaszewski to approve the minutes. Chairperson Vaughan seconded the motion.
The motion was carried and the bulletins were ratified.
TITLE TYPE NUMBER
Landscape Irrigation Worker Dual 14-0013-0617
Staff Secretary — Bilingual Spanish Dual 14-0006-5085
ELIGIBILITY LISTS ELIGIBILITY LISTS

Personnel Commission Rule 5.1.A, states that the Personnel Commission
Executive Officer shall be responsible for establishing eligibility lists as a result of
examination processes authorized by these rules. Commissioner Ulaszewski
moved for approval of the lists. The motion was seconded by Chairperson
Vaughan. The following eligibility lists were approved.

Associate Educational Research

Analyst (Amended) Dual 13-0077-3368
List Valid: 06/27/13 — 06/27/14

Total applications received: 113 Total invited to exam: 34

No. Passed: 12 No. Failed: 13  No. Withdrew: 9 No. Screened Out: 79
Instructional Aide - Special Open/Continuous  13-0086-0448
List Valid: 06/05/13 — 06/05/14

Total applications received: 149 Total invited to exam: 91

No. Passed: 26 No. Failed: 16  No. Withdrew: 49 No. Screened Out: 58

Instructional Assistant Intensive

Behavioral Treatment Open/Continuous  13-0093-5035
List Valid: 07/11/13 - 07/11/14

Total applications received: 116 Total invited to exam: 54

No. Passed: 15 No. Failed: 24  No. Withdrew: 15 No. Screened Out: 62
EXTEND ELIGIBILITY LISTS

Research Office Technician Dual 12-0066-0433
Extended list expiration date: 07/13/14 Extend list period: 1 year
Total candidates on list: 13

No. of Candidates Extended: 4 No. of waivers or removals: 9
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Senior Research Office Technician Dual 12-0067-3369

Extended list expiration date: 07/13/14 Extend list period: 1 year
Total candidates on list. 8

No. of Candidates Extended: 3 No. of waivers or removals: 5

Supervising Research Office Technician Dual 12-0068-5157
Extended list expiration date: 07/13/14 Extend list period: 1 year
Total candidates on list: 4

No. of Candidates Extended: 3 No. of waivers or removals: 1

OTHER ITEMS

Executive Officer McMahon on behalf of the staff wished Commissioner
Ulaszewski a happy birthday.

NEXT MEETING NEXT MEETING

The next regular meeting of the Personnel Commission will be held on Thursday,
August 8, 2013, at 8:15 a.m. at 999 Atlantic Avenue, Third Floor, Long Beach,
California.

CLOSED SESSION CLOSED SESSION

The Personnel Commission adjourned to closed session at 8:30 a.m. to conduct
the performance evaluation of the Executive Officer and review the transcripts of a
hearing of a dismissed Classified Employee.

RETURN TO OPEN SESSION RETURN TO OPEN SESSION

The Personnel Commission returned to Open Session at 8:48 a.m. The following
reportable action was taken.

Commissioner Ulaszewski made a motion to accept the transcripts as the
Personnel Commission Official Hearing Transcripts in the matter of William Patrick
Murray v. LBUSD and to distribute to the appropriate party. The motion was
seconded by Chairperson Vaughan and approved unanimously.

ADJOURNMENT ADJOURNMENT

There being no further business, at 8:50 a.m. Chairperson Ulaszewski adjourned
the meeting.

Respectfully submitted,
Sa i ) NeheNhen R,

Gail McMahon, Ed.D.

Executive Officer

GM/mb
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Bulletins PAGE: 9.1.1-9.1.7

Date: August 8, 2013 Reason for
Consideration: Action

Personnel Commission Rule 4.6.B.1, states that the Personnel Commission Administrator
shall be responsible for issuing job announcement bulletins to publicize recruitment and
examination processes. All job bulletins issued are then to be ratified at the first reasonable
opportunity at a Personnel Commission meeting. Accordingly, staff submits the following
bulletin(s) for the consideration of the Personnel Commission:

TITLE TYPE NUMBER PAGE
Grounds Supervisor — High School Promotional 14-0017-5032 2
Pool Attendant Dual 14-0016-0290 4
Senior Health Assistant Dual 14-0014-5174 6

9.1 Page 1



long

» omoﬁonal Employment @ppoﬂunl.ly

1_ 7T % | beach

;‘.‘J ; e unified i
. 2008 Finalist school

A the broad prize o ]

e s A for Urban Education district =@

APPLY TO:
Personnel Commussion, Long Beach Unified School District 24 Hour Job Hatiine: (562) 491-JOBS
999 Atiantic Avenue, 3" Floor, Long Beach, CA 90813 _Office: (562)435-5708 schoois neut cesPersonnel Commission
GROUNDS SUPERVISOR - HIGH SCHOOL 5032
Final Filing Date: 4:30 p.m., Wednesday, September 4, 2013.
SALARY RANGE START 6 MONTHS 1'% YEARS 2% YEARS
MONTHLY: 53971 54,189 $4,420 34,664
HOURLY: 52292 524.16 52551 $2691

JOB INFORMATION: The current vacancy is a permanent 12 month 100% position located at Lakewood High School.

APPLICATION: Candidates are strongly encouraged to submit applications online via the Personnel Commission website:
bschools.net/Main_Offices/Personnel_Commission/. Commission staff is available if assistance is
needed in completing your online application. Application must be made on official application and

supplemental application forms obtained from the Personnel Commission.

PROMOTIONAL.: Employees of the School District who have permanent status, whose most recent overall service
ating is “Satisfactory” AND who meet the education and experience requirements are eligible to
compete.

JOB SUMMARY: Under general supervision, plan, coordinate, supervise and perform a variety of grounds maintenance and
gardening duties in the beautification of assigned grounds, landscaped areas, and athletic fields; train, evaluate and provide work
direction and guidance to assigned personnel and perform related duties as assigned.

Mote: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy of
all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include:

TRAINING: 4 Graduation from high school.
EXPERIENCE: Three years of grounds maintenance experience. Experience in a lead or supervisory capacity is highly desired.
SPECIAL: (1) Valid Califomnia Class C driver's license. (2) Applicants for this classification will be required to obtain

and submit, at his/her own expense, hissher cumrent motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the District’s safe driving standard. Failure to
meet this requirement will resuit in the disqualification and/or rejection of the applicant regardiess of any
other standing. (3) Applicants for this classification are required to submit a Qualified Pesticide
Applicator’s license or certificate issued by the Califomia Department of Pesticide Regulation at the time
of application.

SELECTION PROCEDURE The examination process for this recrutment may be comprised of one or any combination of
he following: a “paper screening” of the applicant’s training, background, and experience; evaluation of responses on a
:upplemental application; written examination(s); qualifications appraisal oral examination; performance examination; or
‘echnical oral examination, scored on a job-related basis. Successful candidates who pass ail parts of the examination
orocess will be piaced on the eligibility list in order of their relative ment as determined by these competitive examinations.

"his agency provides reasonable accommodations to appiicants with disabuiities. If you need a reasonable accommodation for any part of the application and
inng process, please nolify the agency. The decision on granting reasonable accommodation will be on a case-by-case basis.
E ARE AN EQUAL CFPORTIINITY TITLE VIIMERIT SYSTEM EMPLOYER Exam 14-0017-5032 EE
“romotional Examinaton
.2USD Employees, please see reverse side for important information




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations
of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or

Professional Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing
score on examinations by a maximum of S points.

Guidelines:

«* Tt is the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application deadline.

< Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

<* Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

4.3.F. ATTENDANCE AND OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn artendance incentive points. An occurrence in this instance shall be
defined as one fiill assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
Jor each year within a two year period in which the applicant has successfully completed classes. training or
seminars which would enhance his, her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) professional growth incentive points can be earned. Classes. training or seminars must have been taken
and successfully completed within the last two vears from the closing date of the recruitment.

The maximum attendance and or professional growth incentive points a promotional candidate may earn is a total
of five (5) points. Promotional candidates are responsible for providing proof of their attendance and or
completion of classes. training and seminars at the time of application but in no event no later than the application
deadline. In circumstances in which there are multiple instances of sick leave use for FMLA.CFRA and IA. the
matter will be considered on a cases by case basis by the administrator of the Personnel Commission.
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APPLY TO:

Personnel Commission, Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS

999 Atlantic Ave., 3™ Floor, Long Beach, CA 90813 Office; (562) 435-5708 www.lbschools.net/Main_Offices/Personnel_Cormmission/
Final Filing Date: 4:30 p.m., Thursday, August 20, 2013

SALARY RANGE START 6 MONTHS 1% YEARS 2% YEARS 3% YEARS

MONTHLY: $3.003 $3.262 $3,443 $3,632 $3,831

HOURLY: $17.85 $18.83 $19.88 $20.95 $22.11

JOB INFORMATION: Permanent, 100%,12 month position. The current vacancy is located at Cabrillo High School.

APPLICATION: Candidates are strongly encouraged to submit applications online via the Personnel Commission
website: www.lbschools.net/Main Offices/Personnel Commission/. Commission staff is available if
assistance is needed in completing your online application. Application must be made on official
application and supplemental application forms obtained from the Personnel Commission.

Note: Before being considered for employment, ail applicants who have prior convictions will be required to provide a certified copy
of ail relevant records inciuding, but not limited to, conviction reports, probation reports, and other related court records.

JOB SUMMARY: Under immediate supervision, assure the safety of students by monitoring swimming activities,
performing lifesaving procedures and enforcing pool rules and regulations; clean, maintain and repair the swimming
pool, surrounding areas and related equipment to assure safe and sanitary conditions at an assigned school site;
perform related duties as assigned. Pool Attendants typically work evening hours and Saturdays at an assigned
senior high school.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include:

TRAINING: Graduation from high school.
EXPERIENCE: Six months experience operating swimming pool equipment or as a lifeguard.
SPECIAL: (1) *Possession of a valid Red Cross Lifeguard Certificate or equivalent is required at the

time of application and must be maintained throughout employment in this classification.
Possession of a valid Red Cross First Aid and CPR certificate or equivalent is required at the
time of application and must be maintained throughout employment in this classification.

(2) Accepting employment in a position in this classification requires the individual to either
join the union and pay union dues or to pay the union an agency fee.

9.1

SELECTION PROCEDURE: The examination process for this recruitment will consist of a “paper screening” of the
applicant's training, background and experience; evaluation of responses on a supplemental application; an
occupational written examination (50%) and a qualifications appraisal interview (50%) scored on a job-related basis.
*Original certificates must be attached at time of application. Original certificates may be brought to the
Personnel Commission for verification (original will be returned). Successful candidates who pass all parts of
the examination process will be placed on the eligibility list in order of their relative merit as determined by these
competitive examinations. Tentative test dates are: Tuesday, August 27 and/or Wednesday, August 28.

This agency provides reasonable accommodations to applicants with disabilities. [f you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on granting reasonable accommodation will be on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VIIMERIT SYSTEM EMPLOYER Exam 14-0016-0245 af
Dual Examination

Pane- A




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations
of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or
Professional Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing
score on examinations by a maximum of 5 points.

Guidelines:

¢ It is the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application deadline.

< Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

% Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
Jor each year within a two year period in which the applicant has successfully completed classes, training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) professional growth incentive points can be earned. Classes, training or seminars must have been taken
and successfully completed within the last two years from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a total
of five (5) points. Promotional candidates are responsible for providing proof of their attendance and or
completion of classes, training and seminars at the time of application but in no event no later than the application
deadline. In circumstances in which there are multiple instances of sick leave use for FMLA,CFRA and IA, the
matter will be considered on a cases by case basis by the administrator of the Personnel Commission.



o [ S

-
A long
3 beach
: ified
hZOQB Finalist :&l‘ﬁoeol
fpihe broed prize district

WL'P!tf
upbay LintaTon

Q\aSSiﬁed Employment Oppo,-mm. 5

Personnel Commission, Long Beach Unified School District 24 Hour Job Hotiine: (562) 491-JOBS
999AﬂanﬁcAven£|3’“Fb0f‘ Long Beach, CA 90813 Office: (562)435-5708 5

SENIOR HEALTH ASSISTANT - 517

Final Filing Date: 4:30 p.m., Tuesday, August 13, 2013.
6 1

SALARY RANGE START Y2 YEARS 2% YEARS 3% YEARS
MONTHLY: $3.541 $3,737 $3,942 $4,158 $4,387
HOURLY: $20.44 $21.54 $22.75 $23.99 $25.31

JOB INFORMATION: The current vacancies are 202 day and 202 day flex, 47.5%, 3.8 hour positions.

APPLICATION: All applications must be submitted online via the Personnel Commission’s website at
Crwwtbschoois.netMain_Cffices/Personnel_Commission/,.  The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 — 4:00.

JOB SUMMARY: Under general direction, provide a variety of specialized health services to students at assigned school sites;
administer first aid and CPR and screen ill or injured students in accordance with State laws and District regulations; prepare and
maintain related records, files and reports and perform related duties as assigned.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy of
all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include:

TRAINING: Graduation from high school supplemented at a minimum by completion of a Licensed Vocational Nurse
program approved by the Califomia Board of Vocational Nursing and Psychiatric Technicians.

EXPERIENCE: One year of experience working in a healthcare service environment. Experience working with school-
aged children is highly desirable.

SPECIAL: (1) Incumbents in this classification at a minimum must possess and maintain licensure to practice in
Califomia as a Licensed Vocational Nurse throughout employment in this classification. (2) Incumbents in
this classification must possess and maintain a valid First Aid Certificate and CPR Card issued by an
authorized agency throughout employment in this classification. (3) Positions in this class require the use
of personal automobile and possession of a valid Califomia class C Driver's license. (4) Accepting
employment in a position in this classification requires the individual to either join the union and pay union
dues or to pay the union an agency fee.

SELECTION PROCEDURE _ The examination process for this recruitment may be comprised of one or any
combination of the following. a “paper screening” of the applicant's training, background, and experience;
evaluation of responses on a supplemental application; written examination(s); qualifications appraisal oral
examination; performance examination; or technical oral examination, scored on a job-related basis. Successful
candidates who pass all parts of the examination process will be placed on the eligibility list in order of their
relative merit as determined by these competitive examinations.

This agency provides reasonable accommeodations to applicants with disabilities. If you need a reasonable accommodation for any part of the application and
hiring process, please notify the agency. The decision on granting reasonable accommodation will be on a case-by-case basis.
WE ARE AN EQUAL OPPORTUNITY TITLE VIIMERIT SYSTEM EMPLOYER Exam 14-0014-5174 EE
Dual Examination

LBUSD Employees, please see reverse side for important information ', ‘ S
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations
of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or

Professional Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing
score on examinations by a maximum of S points.

Guidelines:

< It is the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application deadline.

< Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

<> Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

4.3.F.  ATTENDANCE AND OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up 10 a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
Jor each year within a two year period in which the applicant has successfully completed classes. training or
seminars which would enhance his. her knowledge, skills and abilities in the promotional classification. A maximum
uf two (2) professional growth incentive points can be earned. Classes, training or seminars must have been taken
and successfilly completed within the last two vears from the closing date of the recruitment.

The maximum attendance and. or professional growth incentive points a promotional candidate may earn is a total
of five (5) points. Promotional candidates are responsible for providing proof of their attendance and or
completion of classes. training and seminars at the time of application but in no event no later than the application
deadline. In circumstances in which there are multiple instances of sick leave use for FMLA.CFRA and IA. the
matter will be considered on a cases by case basis by the administrator of 'the Personnel Commuission.



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Eligibility Lists PAGES: 9.2.1

Date: August 8, 2013 Reason for
Consideration: Restricted Action

Personnel Commission Rule 5.1.A, states that the Executive Officer shall be responsible for
establishing eligibility lists as a result of examination processes authorized by these rules.
All such eligibility lists shall then be certified at the first reasonable opportunity at a
Commission meeting following the protest and review period. Accordingly staff submits the
following eligibility lists for consideration of the Commission:

Executive Secretary Promotional 13-0094-0678

List Valid: 08/01/13 — 08/01/14

Total applications received: 19 Total invited to exam: 14

No. Passed: 7 No. Failed: 6 No. Withdrew: 1 No. Screened Out: 5
Job Developer Dual 13-0092-0463

List Valid: 07/31/13 - 07/31/14

Total applications received: 149 Total invited to exam: 21

No. Passed: 8 No. Failed: 8 No. Withdrew: 5 No. Screened Out: 128

EXTEND ELIGIBILITY LISTS

Groundskeeper (Amended) Dual 12-0077-0172
Extended list expiration date: 06/12/14 Extend list period: 1 year

Total candidates on list: 55

No. of Candidates Extended: 33 No. of waivers or removals: 22

CERTIFIED TO BE CORRECT:_ 3. © “rraedM ey Me-DATE: 7] \‘3 \\‘[’)
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