PERSONNEL COMMISSION PLEASE POST

M MEETING AGENDA
Testing Room January 31, 2013
Personnel Commission Office THURSDAY
999 Atlantic Avenue, Third Floor 8:15 AM.

Long Beach, California 90813

1. CALL TO ORDER

2. ROLL
Terry Ulaszewski, Chairperson Present
Linda Vaughan, Vice-Chairperson Present
Stacey Lewis, Member Present

3. PRELIMINARY
3.1 Pledge of Allegiance to the Flag
3.2 Introduction of Guests

4. HEARING OF PUBLIC TESTIMONY AND QUESTIONS
FROM THE FLOOR ON ITEMS NOT LISTED ON AGENDA

5. REPORT FROM THE EXECUTIVE OFFICER

6. HEARINGS None
7. MINUTES
741 Approval of Minutes for January 17, 2013 Action
8. ITEMS FOR DISCUSSION AND/OR ACTION
8.1 Classification/Restructure Recommendations per
Education Code 45246 None
8.2 Revisions to the Rules and Regulations of the
Classified Service, Chapter IV (First Reading) Discussion
9. BULLETINS AND TESTING ACTIONS
9.1 Bulletins — Per Personnel Commission Rule 4.6.B Action
9.2 Eligibility Lists — Per Personnel Commission Rule 5.1.A Restricted Action

10. OTHER ITEMS

11. The next reguiar meeting of the Personnel Commission will be held
on February 14, 2013 at 8:15 a.m. in the Testing Room of the Personnel
Commission Office at 999 Atlantic Avenue, Long Beach, California.

12. CLOSED SESSION
121 Review and Take Action on the Hearing Officer's Report
Regarding the Dismissal of a Classified Employee E00491233 Restricted Action

13. ADJOURNMENT

ACCESS TO PUBLIC DOCUMENTS
Public records related to the open session agenda, that are distributed to the Personnel Commission members less
than 72 hours prior to a regular meeting, may be inspected by the public at the Personnel Commission Office, 999,
Atlantic Avenue, Third Floor, Long Beach, CA 90813, during regular business hours (Monday through Thursday,
8:00 a.m. to 4:40p.m.).

Persons requiring accommodation in order to view the agenda or participate in the meeting, may make the request
for accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 hours in advance of
the meeting pursuant to Government Code 54954.2 (a) 1.



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Minutes for January 17, 2013 PAGES: 7.1.1-7.15

Date: January 31, 2013 Reason for
Consideration: Action

Testing Room

Personnel Commission Office
999 Atlantic Avenue, Third Floor
Long Beach, CA 90813

Chairperson Terence Ulaszewski called the meeting of the Personnel Commission
fo order at 8:15 a.m. and led the Commissioners, staff and audience in the pledge
of allegiance.

COMMISSION MEMBERS PRESENT

Terence Ulaszewski, Chairperson
Linda Vaughan, Vice-Chairperson
Stacey Lewis, Member

STAFF MEMBERS PRESENT

Gail McMahon, Ed.D., Executive Officer

Marilyn Balmer, Personnel Analyst

Susan Leaming, Personnel Analyst

Dale Culton, Certification Services Manager

Maria Lynn Braunstein, Associate Personnel Analyst
Anne Follett, Human Resources Technician

Shelley Scott, Human Resources Technician
Tammie Hirth, Human Resources Technician

Susan Brister, Human Resources Technician
Adriana Araujo-Honorio, Staff Secretary

PRELIMINARY

Guests: Les Leahy, Business Services Administrator; appellant 13106946;
appellant 7623291; and appellant 13878865.

HEARING OF PUBLIC TESTIMONY AND HEARING OF PUBLIC TESTIMONY AND
QUESTIONS FROM THE FLOOR ON QUESTIONS FROM THE FLOOR ON
ITEMS NOT LISTED ON THE AGENDA ITEMS NOT LISTED ON THE AGENDA
None

REPORT FROM THE EXECUTIVE OFFICER REPORT FROM THE EXECUTIVE OFFICER

Executive Officer McMahon reported, in preparation for an upcoming meeting with
facilities regarding the move of the Personnel Commission offices next fall, she
and staff will be doing a walk-thru of the Monroe school site.
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Ms. McMahon informed the Commission the revision of Chapter IV of the Rules
and Regulations of the Classified Service will be on the next agenda for a first
reading. After discussion with staff, meeting with CSEA representatives and input
from the District, language will be included allowing for promotional points in
addition to seniority points. These changes are a direct result of the
environmental scan in which those who responded to the scan put a heavy weight
on an employee’s behavioral characteristics.

Dale Culton, Certification Services Manager, reported the summer school
application will be available for employees as soon as the dates and hours of the
summer sessions are finalized. He also reported that staff continues to work on
eliminating Instructional Aide vacancies.

Marilyn Balmer, Personnel Analyst, reported she recently conducted an interview
fraining session for the Head Start Policy Council members. She also reported
the software that staff currently uses to upload examination scores into the
NEOGOV applicant tracking system will no longer be serviced after December
2013 and she will be seeking alternative options. Chairperson Ulaszewski
suggested she contact NEOGOV as they may have a solution available.

Susan Leaming, Personnel Analyst, provided an update on Classified Staff
Development activities. Reporting 88 employees were CPR and First Aid certified
in December and seats are available for a CalPERS Retirement Planning
Workshop scheduled for January 29, 2013. Ms. Leaming also provided a brief
summary of the Student Services Job Family Study which is currently in process.
She reported 87% of employees invited to the orientation sessions in October and
November attended and she is beginning to review the Position Description
Questionnaires which have been submitted by the employees.

MINUTES MINUTES
The Commission approved the minutes of the January 3, 2013 Personnel
Commission meeting. It was moved by Vice-Chairperson Vaughan to approve the
minutes. Commissioner Lewis seconded the motion. The motion was carried and
approved.
RECEIPT AND DISTRIBUTION OF RECEIPT AND DISTRIBUTION OF
HEARING OFFICER'S REPORT HEARING OFFICER'S REPORT
In accordance with the Personnel Commission Rule 11.6.D, the Personnel
Commission shall distribute the report to the employee representative and the
District. Commissioner Lewis made a motion to accept the Hearing Officer's
report with the revision of typographical errors and to distribute the revised report
to all parties involved. Vice-Chairperson Vaughan seconded the motion. The
motion was carried and approved.
BULLETINS
BULLETINS

Personnel Commission Rule 4.6.B.1, states that the Personnel Commission
Executive Officer shall be responsible for issuing job announcement bulletins to
publicize recruitment and examination processes. Vice-Chairperson Vaughan
moved to ratify the bulletins. The motion was seconded by Commissioner Lewis
and the bulletins were ratified.
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TITLE TYPE NUMBER

Intermediate Nutrition Services Worker Dual 13-0056-5058

Kids Club Supervisor | Dual 13-0050-3266

Kids Club Supervisor Il Dual 13-0051-3267

Kids Club Supervisor Ill Dual 13-0052-3268

Senior Nutrition Services Worker Dual 13-0057-5071

ELIGIBILITY LISTS ELIGIBILITY LISTS

Personnel Commission Rule 5.1.A, states that the Personnel Commission
Executive Officer shall be responsible for establishing eligibility lists as a result of
examination processes authorized by these rules. Commissioner Lewis moved
for approval. The motion was seconded by Vice-Chairperson Vaughan. The
eligibility lists were approved.

Health Assistant Dual 13-0041-5170
List Valid: 1/17113 - 1/17/14

Total applications received: 212 Total invited to exam: 37

No. Passed: 17 No. Failed: 12  No. Withdrew: 8 No. Screened Out: 175
Instructional Aide — Special Open/Continuous 13-0035-0448
List Valid: 1/09/13 - 1/09/14

Total applications received: 114 Total invited to exam: 78

No. Passed: 21 No. Failed: 11  No. Withdrew: 46 No. Screened Out: 36
Instructional Assistant - Mathematics Dual 13-0036-5172
List Valid: 12/31/12 - 12/31/13

Total applications received: 135 Total invited to exam: 51

No. Passed: 39 No. Failed: 2 No. Withdrew: 10 No. Screened Out: 84

Intermediate Office Assistant
Bilingual Spanish (Amended) Dual 13-0032-5052
List Valid: 12/28/12 — 12/28/13
Total applications received: 226 Total invited to exam: 119
No. Passed: 32 No. Failed: 48  No. Withdrew: 39 No. Screened Out: 107

Intermediate Office Assistant — Schools
Bilingual Spanish (Amended) Dual 13-0033-5050
List Valid: 12/28/12 — 12/28/13
Total applications received: 130 Total invited to exam: 69
No. Passed: 22 No. Failed: 26 No. Withdrew: 21 No. Screened Out: 61

NEXT MEETING NEXT MEETING
The next regular meeting of the Personnel Commission will be held on Thursday,

January 31, 2013, at 8:15 a.m. at 999 Atlantic Avenue, Third Floor, Long Beach,
California.
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CLOSED SESSION CLOSED SESSION

The Personnel Commission adjourned to closed session at 8:39 a.m. to consider
the recommendations to remove appellant 13086301, appellant 10370237,
appellant 13609992, appellant 13106946, appellant 7623291, and appellant
13878865 from eligibility lists and to review and take action on the Hearing
Officer’s report to dismiss employee E00177750.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove candidate 13086301 from current
eligibility lists per Personnel Commission Rule 4.2.A.7. The appellant was not
present.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove candidate 10370237 from current
eligibility lists per Personnel Commission Rule 4.2.A.5 and 4.2.A.7. The appellant
was not present.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove candidate 13609992 from current
eligibility lists per Personnel Commission Rule 4.2.A.7. The appellant was not
present.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST
Staff submitted a recommendation to remove candidate 13106946 from current

eligibility lists per Personnel Commission Rule 4.2.A.7. The appellant was

present.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove candidate 7623291 from current
eligibility lists per Personnel Commission Rule 4.2.A.6 and 4.2.A.7. The appellant
was present.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove candidate 13878865 from current
eligibility lists per Personnel Commission Rule 4.2.A.7. The appellant was
present.

REVIEW AND TAKE ACTION ON THE REVIEW AND TAKE ACTION ON THE
DISMISSAL OF A CLASSIFIED EMPLOYEE DISMISSAL OF A CLASSIFIED EMPLOYEE

The Commission assigned Hearing Officer, Kristine Kwong, submitted a report of
Facts and Findings following the appeal hearing of Employee E00177750 for
Personnel Commission review and action. The appellant was not present.
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RETURN TO OPEN SESSION ' RETURN TO OPEN SESSION

The Personnel Commission returned to Open Session at 9:37 a.m. The following
reportable actions were taken during Closed Session:

The Commission acted to sustain staffs recommendation to remove candidate
13086301 from current eligibility lists and instructed the Executive Officer to notify
the candidate of the decision.

The Commission acted to sustain staffs recommendation to remove candidate
10370237 from current eligibility lists but determined that this would not be a
permanent bar from future employment with the District but would allow the
candidate to reapply after April 2014, six months after the completion of probation.
They instructed the Executive Officer to notify the candidate of this decision.

The Commission acted to sustain staffs recommendation to remove candidate
13609992 from current eligibility lists and instructed the Executive Officer to notify
the candidate of the decision.

The Commission acted to sustain staff's recommendation to remove candidate
13106946 from current eligibility lists but determined that this would not be a
permanent bar from future employment with the District but would allow the
candidate to reapply after completion of one year of having their driver's license
reinstated and all matters pertaining to the suspension resolved. They
instructed the Executive Officer to notify the candidate of this decision.

The Commission acted to sustain staffs recommendation to remove candidate
7623291 from current eligibility lists but determined that this would not be a
permanent bar from future employment with the District but would allow the
candidate to reapply after 90 days have elapsed. They instructed the Executive
Officer to notify the candidate of this decision.

The Commission acted to grant the appeal of candidate 13878865 due to the

good work history presented, duration of time that had elapsed since the
misdemeanor occurred and the extensive needs of the District in the classification.
They instructed the Executive Officer to notify the candidate of the decision.

The Commission unanimously acted to sustain the Hearing Officer’s
recommendation to uphold the District’s decision to dismiss employee E00177750
and directed the Executive Officer to send copies of the decision to the District and
the Employee in accordance with Personnel Commission Rule 11.6.E.
ADJOURNMENT

There being no further business, at 9:40 a.m. Chairperson Ulaszewski adjourned
the meeting.

Respectfully submitted,
Signature on file

Gail McMahon, Ed.D.
Executive Officer

GM/mb
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Classification/Restructure PAGES: 8.1.1
Recommendations
Date: January 31, 2013 Reason for

Consideration: Action

One of the specific requirements of Education Code 45256 is that "the Commission shall
classify all employees and positions within the jurisdiction of the governing board or of
the Commission, except those that are exempt from the classified services as
specified..." In accordance with the Personnel Commission Rules, staff submits the
attached classification recommendation for the consideration of the Commission.

None



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Revisions to the Rules and PAGES: 8.2.1-8.2.25
Regulations of the Classified Service,
Chapter |V (First Reading)

Date: January 31, 2013 Reason for
Consideration: Discussion

One of the specific requirements of Education Code 45260 is that "The Commission shall
prescribe, amend and interpret, subject to this article, such rules as may be necessary to
insure the efficiency of the service and the selection and retention of employees upon a basis
of merit and fitness." In accordance with the Personnel Commission Rules, staff submits the
attached revisions, for the first reading and consideration of the Commission.

PAGE
REVISION OF RULES AND REGULATIONS ‘

Chapter IV (First Reading) 2



| CHAPTER IV
APPLICATIONS AND EXAMINATIONS

4.1  FILING OF APPLICATIONS

eempeﬂﬂeﬂ— m::::; [uG,eD;:"j;’c:u?Xm Code 45261 1s
A. FILING OF APPLICATIONS. All applications for employment must be made upon
| official forms furnished by the Ppersonnel Ccommission.-filied out as therein directed, Comment [GD2): Deleted unnecessary language
and filed on or before the date specified and in the office specified in the examination
announcement. All applications and related examination papers are confidential records
| of the distriet-and will maynot be returned to the applicant.

Applicants taking more than one examination must file a separate and complete
application for each such examination.

| The names of applicants er uasuceessful-eandidatesin any examination shall not be Comment [GD3): Applicants and candidates are
made public. the same as used in this sentence

Reference: California Education Code 45261

B. GENERAL QUALIFICATIONS OF APPLICANTS.

(1)  Itis notrequired that applicants with the school district be or have declared an
intent to become a citizen of the United States, nor is it required that an applicant
be a resident of California. fﬂefefeﬂee—-bdaeat—m@ede—&eﬂm%—)

and Naturalization Service in erder to meet FedeFaHequﬂememEr A NS Form

HO-must-besatisfactoriy completed for each-new emplovee in accordance with

Eederal regulations-before-employment can-be authorized: Comment [GD4]: Unnecessary language as this
1s part of the process and should not be a rule

Reference: California Education Code 45111

——2)—The-following documents-have-been-deemed by-the Federal Gevernmenttobe
bl - e ddal horized 1 in the Lnited S .




4.2

—Dther-combinatiens-of decuments-also-deemed-aceeptable-ineludeaphete
rdentifivabion stolas o Stete ivsired drpeers Beense of idenbhication card with o
phetegraphor a Lo Milisan € ard 430 anoriginal Seclal Securin Dannber
&, abm*eﬁﬁeaieﬁsued—bv—a—stateeeuﬂﬁ-er muma-palauthem—beamga
seah o cther costification, o speg: :

Form:

Apphcants must meet pessess all requirements that-may-be-specified as in-the
minimum quahﬁcatlons estabhshed for the class F»eﬁ—appheam—mast—be,—m—au

fer—whqchhe#sh&appkes

DISQUALIFICATION OF UNFIT APPLICANTS, CANDIDATES, AND ELIGIBLES

A. CAUSES FOR REJECTION. A#n- Aapplicants, candidates, or eligibles may be refused
exantination-arcertification; disqualified from-an-examination, erremeved from an

eligibility list for-any-of the follewingreasons: disqualified from current exams, from

eligibility lists and possibly from future exams for any of the following reasons:

—1.

2.

Failure to meet the general qualifications of Rule 4.1.B.

Having applied and participated in an examination for the classification within -«

the last 90 days. Employees in lay-off status may apply and retest after 60 days
for open-continuous recruitments.

Knowingly becoming or knowingly remaining a member of the communist party -
on or after September 9, 1953.

Advocacy of overthrow of the Government of the United States or the State of
California by force, violence, or other unlawful means.

Conviction or a plea of guilty or nolo contendere (i.c., 1 do not wish to contest)
in court to a charge of moral turpitude, violent felonies or any sex offense, or
mistreatment of children.

Presently continuing to serve a judicially imposed sentence including a
probationary period for a conviction, unless the District waives this subsection.

Criminal, infamous, dishonest, immoral, or disgraceful conduct according to
standards approved by the Ceommission.

The following definitions apply to the words in the preceding paragraph:

Criminal - Conviction of crime(s) specifically set forth in the
Education Code as causes(s) for rejection or termination or
a pattern of wiliful disregard for the law as demonstrated
by a history of convictions for misdemeanors, and crimes
lesser than those specifically identified in the Education
Code, and criminal convictions which indicate poor
judgment on the part of the applicant.. such-as DL s
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guidelines. Should not be a Personnel Commission
rule
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|—ﬂ
b

Infamous Crimes against nature.

Dishonest - Thefts, burglaries, deception, fraud, or acts intended to
deprive lawful possession or ownership, or to obscure or
confuse facts or issues.

Immoral - Sex offenses, including those set forth in the Education
Code as causes for termination.

Disgraceful - Drunk, fighting, insulting, slandering, harassing, or

unwelcome behavior; conduct involving violence, use or
possession of a dangerous or illegal weapon, or making or
inferring threats of violence or harmful acts toward a
person or property and, including willful acts of pollution
or contamination.

Making a false statement, misstating, or omitting a statement of any material fact
on the application or other official documents.

Practicing any deception or fraud in connection with the Employment
Application or in securing examination, certification, or appointment.

Failure to provide all required materials or to completely disclose all relevant
employment information required at time of employment application, such as
supplemental applications for employment, conviction information and court

documents, as specified on the job application, in the employment application
package and/or Job Announcement bulletin,

. Conviction of drug use addiction and/or use of intoxicating beverages to excess,

or sale, possession for sale, or transportation of controlled substances, dangerous
drugs or narcotics, including marijuana, or the possession or use of narcotics
other than marijuana.

Dismissal from a previous employment for cause, if the cause would have
subjected the applicant to dismissal from the district.

Previous dismissal from Long Beach Unified School District unless the District
waives this subsection.

A record of unsatisfactory or below standard service with Long Beach Unified
School District or other employers even though separation has not occurred.

A record of an unstable employment history which demonstrates a lack of
commitment to serve the needs of the employer.

A record of discourteous treatment of, or illegal, unwelcome, or inappropriate
conduct or behavior toward the public, children, or of fellow workers, or any
other willful failure of good conduct, which, if it bad occurred while serving as
an employee of the District, could be considered as tending to injure the public
service.
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+6—Unsatisfactory-health-conditions: Health conditions causing the applicant to be
incapable of performing the duties of the class to which he or she has applied

17.  Failure to report for and complete fingerprinting, or employment processes as
required, or to report to duty after an assignment/start date has been offered and
accepted.

| 18. Failure, after due notice, to provide information promptly repert-prompthy-for
review of any of the reasons for rejection contained in this section, or to
complete, expand upon, or provide documentation or details necessary for

| application review or employment processing.

19.  Refusal to furnish testimony at a hearing or investigation before the Personnel
Commission or Board of Education.

| 20.  Refusal to sign an loyalty-oath of allegiance for public employees or offices.

21.  Reporting to work with, using, possessing, or being under the influence of any
intoxicating controlled beverages or substances while on duty.

22, A demonstrated record or attitude of active discrimination against others because

of personal characteristics prohibited by law, regulation, or policy.

23. A pattern of behavior demonstrating an inability or unwillingness to work
effectively in a diverse employment environment.

24. A failure to meet the district safe driving record standard or a pattern of willful
disregard for the law as demonstrated by a history of traffic offenses, including,

but not limited to, license suspensions, driving without a valid license or without

insurance and other traffic offenses.

25.  General conduct detrimental to the good order and discipline of the classified
service as demonstrated by recent and/or job-related infractions of any of the
causes for rejection outlined in this rule.

L 8 Reference: California Education Code 45122.1, 45122, 45123, 45124, 45261, 45303

B. APPEAL OF DISQUALIFICATION. Applicants, candidates, or eligibles who are

rejected for any of the reasons enumerated in Rule 4.2.A, shall be notified in writing by

| the Executive OfficerPersennel-Director. The notice shall state:
1. The reason(s) for the rejection.
2, That, within five calendar days, the individual may appeal to the Executive
Officer Personnel Director-in writing for an administrative review, and that
failure to do so makes the rejection final and conclusive.
If there has been an administrative review and the rejection is sustained, the individual

| may pursue the appeal to the Ppersonnel Ceommission in accordance with Rule 4.9.
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C——EXAMNATIONAFTERREJECTION-OR-DEMOTION—An-employee-with [ Comment [AA13]: Moved to 4.5 Exams )

CB. ACTION WHEN REJECTION IS NOT SUSTAINED. When a rejection is not

sustained by the Executive Officer Personnei-Directeror the Ppersonnel Ceommission, | Comment {6D14): Changed tle ‘
the Executive Officer Persornel-Director-shall institute immediate action to ensure the Comment [GD15]: Changed title |

rights of the applicant, candidate, or eligible as though the rejection had not been made.
However, appointments made in the interim shall not be disturbed unless they were
fraudulently made.

| Comment [GD16]: The following Education
Code provisions are either referenced or were 1
determined not an integral component to the Rules |
and Regulations of the Classified Service.




Referenced in 4.2

[ Comment [AA17]
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EDUCATION CODE 4401 CONTROLLED SUBSTANCE - OFFEENSE- " Comment [GD18];: Existing rules for application |

review and disciplinary process |

EDUECATION COPE45124 EMPLOYMENT OF SEXUAL-PSYCHOPATH: [ comment [AA19]: Referenced in 4 2 )

» A M . E REF [ A A Comment [AA20]: Not a merit system
= ' requirement but is part of process. Should not be a
TFOASCERTAINCONMVICTION OFE CRIME- rule.
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Comment [AA21]: DOJ report process. Should
not be a part of the rules.
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EDUCATION-CODE 45126 DUTY-OF DERARTMENT OEJUSTICE FO ( Comment [AA22): Process, not rule )

AT S Comment [AA23]): None of our rules or process

limit age.
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[ Comment [AA25): Referenced in 46 A




[ Comment [AA26]: Referenced in 468
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43

EXAMINATIONS —The commission-may-b He-provideforthe compe A
persons-employed by-the geverning board-in pesitions required-1e have

o

EXAMINATIONS

HOLDING OF EXAMINATIONS. Whenever it is necessary to fill existing or
anticipated vacancies in the service, or wherever an eligibility list in any class is about to
be abolished in accordance with the provisions of the law and of these rules, or for any
other proper cause, a list of eligibles shall be established for the class, ranked according
to relative merits as determined by competitive examination given under the direction of
the Cecommission.

Reference: California Education Code 45272

POSTING OF EXAMINATION ANNOUNCEMENTS. Announcements that

applications are thestaff-is-currently being accepted accepting-apphications-for
examinations shall be distributed to offices and places of employment throughout the

district and elsewhere as necessary to effect an appropriate recruitment effort.
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1. The Executive Officer Personnel Directorshall be responsible for issuing Job
Announcement Bulletins to publicize recruitment and examination processes
authorized by these rules. All Job Bulletins issued shall be ratified at the first
reasonable opportunity at a commission meeting.

2. The person in charge at the office or place of employment shall be responsible
for posting or displaying each Job Bulletin in a prominent location beginning
with the date of its receipt and continuing until the last day of filing applications
as set forth in the announcement. At least fifteen days of publicity shall be given

' each such examination.

Reference: California Education Code 45278

C. PROMOTIONAL EXAMINATIONS. Whenever practicable, vacancies shall be filled
| by appointment from promotional eligibility lists. When in doubt, the Cecommission
may order that a promotional examination shall first be scheduled, or it may order
simultaneous promotional and open competitive tests.

D. ELIGIBILITY FOR PROMOTIONAL EXAMINATIONS. An employee i#-the
elassified service-who has attained permanent status in the district and whose most
recent performance evaluation was rated overall as satisfactory, is eligible to submit
application for a promotional examination if he/she possesses the requisite qualifications
as established in the class specification regardless of any current temporary or other kind
of assignment.

Reference: California Education Codes 45272, 45281, 45820

E. SENIORITY CREDIT IN PROMOTIONAL EXAMINATIONS. Seniority up to a
maximum of 20 years shall be weighted equivalent to !4 point for each year of service
for nromotlonal and dual examlnatlons eeﬂsnm{ea—sepmmwbjeemmm

—For the purposes of this Rule, an advance
to a higher salary schedule for a related class:ﬁcatlon or an increase in compensation
beyond the maximum fixed for the class in which the employee has been serving, shall
be deemed a promotion.

F.  ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance
incentive may be added to the composite score of each promotional candidate competing
in a promotional or dual certification examination. The attendance incentive shall be
one point for each vear of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up to a maximum of three (3)
total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment
day or days taken consecutively as sick leave.

A professional growth incentive may be added to the composite score of each
promotional candidate competing in a promotional examination or dual certification
examination. The professional growth incentive shall be one point for each year within
a two year period in which the applicant has successfully completed classes. training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional

classification. A maximum of two (2) professional growth incentive points can be
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earned. Classes, training or seminars must have been taken and successfully completed
within the last two years from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional

candidate may earn is a total of five (5) points. Promotional candidates are responsible
for providing proof of their attendance and/or completion of classes, training and
seminars at the time of application but in no event no later than the application deadline.
In circumstances in which there are multiple instances of sick leave use for
FMLA.CFRA and IA, the matter will be considered on a cases by case basis by the
administrator of the Personnel Commission.

CHARACTER OF EXAMINATIONS. Examinations shall consist of test parts that
relate to job performance and, for example, may include such parts as a written test,
performance test, technical oral examination, qualifications appraisal interview,
evaluation of training and experience, in-basket exam, a structured group oral, a

CONDUCT OF EXAMINATIONS. All persons taking examinations for employment

in the classified service shall be given the opportunity to compete in each examination

under the same or similar conditions as every other competitor. The Executive Officer | Comment [GD31]: Corrected title
Personnel Directorshall require examination security measures to be developed and

followed as appropriate to maintain both candidate privacy and internal test security and

integrity. No competitor shall receive or give aid or communicate with another

competitor during the conduct of any examination. Any applicant or competitor who

attempts to obtain or who obtains preferential treatment or substantive examination

assistance by any means prior to, during, or following an examination may be

disqualified from such a selection procedure and further consideration for employment.

| GE.
leaderless discussion exam, or other appropriate assessment elements.
Reference: California Education Code 45273
| HG.
1H.  TIME OF ADMISSION TO WRITTEN EXAMINATIONS.

1. Admission to the testing room or area for group written testing segments shall be
up to and including the time announced. and published on the Notice of Written
Examination-Card;-or untiHtesting staff-has-proeessed-and-admitied-all eandidates
present-at the announced time-of the exam WIHCHEVER IS LA TER. The doors | Comment [GD32]: Comrected to remove a
to the examining area will then be closed and any further candidates arriving late practice which is no longer used
will be are-te-be-denied admission to the examination. and recorded-as"no
showt

BEGHNG For further assistanee contact the Testing Office at teurrent telephone
pumberedension) Comment [GD33]: Comected to remove a
practice which is no longer used

TIME OF ADMISSION TO ORAL/PERFORMANCE EXAMINATIONS.

1. Admission to Oral Interviews, Performance Tests, or similar individual exam
segments shall be at the time announced on the notice of Oral/Performance
Examination Card, unless the process is unavoidably running late, and then
admission shall be as soon as possible following the established sequence.
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48

2. A candidate who arrives after his/her scheduled time and could have been
admitted to that exam segment on time had he/she been present on time, shall
lose his/her right to that exam. However, if the PC Staff can easily arrange to
accommodate the individual at a later time during the day, the late candidate may
wait and that may be done following these guidelines.

a, No other candidate will be displaced from their allotted time or
caused to be inconvenienced, unless voluntarily agreed to by that
person.

b. The panel members are agreeable to work through their
lunch/break period or stay later than the scheduled time and this
does not work an undue hardship on them.

c. Another candidate does not show for his/her exam and the late
candidate can be scheduled into the no-show candidates time
period.

Kb,  EXAMINATION AFTER REJECTION OR DEMOTION. An employee with
permanent status in a class who has been demoted from a higher class during probation,
in accordance with Rule 7.3, or who has been demoted after attaining status in a higher
class, in accordance with Rule 11.1, shall not be admitted to an examination for the class
from which demotion occurred for one year after the effective date of the demotion.

RESOLVING PROMOTIONAL/CONTINUOUS TESTING EXAM PROTESTS AND
NOTIFICATION OF EXAMINATION RESULTS.

A. RESOLVING PROTESTS INVOLVING PROMOTIONAL/CONTINUOUS TESTING
EXAMS. In promotional examinations for classes for which continuous examination
procedures have not been authorized, the review and protest period shall be held, and all
protests resolved by the Commission, prior to a regular appointment being made from
the eligibility list.

B. NOTIFICATION OF EXAMINATION RESULTS. Notification of final individual
examination results shall be sent promptly by-1/S Mail to the home address or email
address provided by the efapplication-record of all candidates on or before the
establishment of an eligibility list.

SPECIAL ADMINISTRATION OF EXAMINATIONS

A. PROCEDURES. Selection procedures usually provide for only one administration of an
examination or test part of the examination in order to maintain examination security
and to assure uniform treatment of all candidates. However, in some cases it may be in
the best interests of the School District to permit special administration of an
examination. Consideration is limited to the following circumstances:

1. Out-of-town administration will be on the same day as local administration, if
possible, or as soon as practicable after local administration.

2. It is possible to recreate similar test situations and conditions.
8.2 Page 18

Comment [GD34]: included a rule which is a
long standing practice.

Comment [GD35]: Changes made to reflect
cuiTent practices



3. A hardship case existed such as hospitalization, accident or illness which is
verified by a doctor's statement indicating the inability of the applicant to
participate.

4. There was misdelivery or delay of mail, and only if it is verified by U. S. postal
authorities or by the supervisor of the School District's Mail Room.

5. There was an error by a Ppersonnel Cecommission employee.

6. Religious beliefs prevent the candidate from participating in the examination at
the scheduled time. Such candidate must file verification from his rabbi or
minister of his membership and statement of the faith's requirement of
observance of restriction of activity. However, if the class being examined for
requires ability to work during the hours the candidate is prevented from activity
at that time, special administration will not be authorized.

7. Excused military service in accordance with official orders.

8. Scheduled court appearance or summons for jury duty, verified by documents. Comment [GD36]: Added to reflect current
practice

The candidate shall make a written est for special administration to the Personnel

Commission staff Birectorwithin two four-weeks of the date of administration of the Comment [GD37]: Modified the time period to

examination, stating the reasons for which special administration is requested. allow for timely distribution of eligibility list

CHANGES IN ELIGIBILITY LISTS. Changes in eligibility lists resulting from such
special administration shall be reported in the same manner as the original list. Such
changes shall not nullify the promulgation date of the eligibility list, nor certifications
and appointments made from such lists.

49 REVIEW AND APPEALS/PROTESTS

| A.

EDUCATON-CODE45274 RETENTION AND AVAILABILITY OF
EXAMINATION RECORDS; REVIEW AND PROTESTS. Examination records,
including any recordings and the rating sheet of each member of the oral board for each
candidate, shall be retained by the Ppersonnel Ceommission for a period of not less than
90 days after promulgation of an eligibility list. The Ceommission shall prescribe
procedures whereby candidates may review and protest any part of an examination. In
promotional examinations for classes for which continuous examination procedures
have not been authorized, the review and protest period shall be held prior to regular
appointment from the eligibility list. Examination records shall not be available to the
public or to any person for any purpose not directly connected with the examination and
shall be considered confidential but shall, within reasonable time limits, be made
available to a candidate or his or her representative.

Reference: California Education Code 45274
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| BA: FORMAL/INFORMAL REVIEW BY CANDIDATES.

1. During the five working days after the administration of the specific test or test
segments a candidate may request he/she be scheduled for a Formal Review of
the following:

a Written segments of examinations, except those listed in paragraph B, or

b. His/her performance segment, technical interview or qualifications
appraisal interview ratings, or

c. The recording(s) of his/her interview(s).

Such review shall be conducted by a Personnel Commission staff member as
soon as practicable, but does not have to be within the five day period itself.
Any request to review examination records after the five day request period has

| passed past-shall be for Informal Review purposes only, and may not serve as the
basis for a protest or appeal of any part of the examination.

| 2. The review activity-provides an opportunity for candidates to obtain test
performance information and to have conclusions explained or investigated. A
review request does not in and of itself establish a protest or protest period.

Information that would enable a candidate to match the names of raters and their

comments is not made available to any candidate. A candidate's examination

papers and records may be examined only by the candidate or by his/her

representative upon receipt of written authorization by the candidate acceptable
| to the Ppersonnel Cecommission staff.

| C.B- SOME TESTS NOT SUBJECT TO INSPECTION. Examination papers on a form test,
a commercial standardized aptitude or achievement test, or test material that has been
rented, leased or obtained under a contract and where the terms of such agreement
prohibit a review or inspection, shall not be subject to inspection by a candidate.
However, the results of the candidate's participation in the examination may be reviewed
by the candidate with a commission staff member.

| D.c: PROTEST BY CANDIDATE. If a candidate wishes to protest any part of an
examination, which is a formal declaration of disapproval or objection to the matter
he/she must submit his/her protest in writing to the Executive Officer: Personnel

1= at-the-time-of and-Uupon completion of that examination segment on the
Personnel Commission provided form, or

2. lin written form received in the Personnel Commission Office reeeived-by-the
Personnel-Directornot no later than the fifth working day following the day the
individual's exam results for the specific exam segment FOR-A-SPECHFIC
EXAM-SEGMENT-is are posted in the U.S. Mail, or

R I-in written form received by the Executive Officer Persennel-Birectornot later

than the fifth working day following the day the candidate's examination records
are available for him/her to conduct a Formal Review as provided for in

l paragraph B.A-
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Such protest shall state specifically the parts of the examination or items protested, or
wherein errors are alleged to have occurred, citing authorities or references to support
such protest, or give other relevant information which is sufficiently specific to enable
an investigation or resolution, and stating the remedy to which the candidate believes
he/she is entitled. Letters which simply express disagreement with or comment on the
test, test results, or which object to the judgment of the raters, are reviewed and may be
acknowledged but are not eligible for consideration as an examination appeal. The

| Executive Officer Personnel Birectorshall review and answer all timely written protests
received of any examination part. Candidates who have submitted timely protests shall
be notified in writing of the disposition of their protests.

B. APPEAL TO PERSONNEL COMMISSION. Any candidate who remains .  Formatted: Indent: Left: 07, Hanging: 0.5" |
dissatisfied may appeal to the Personnel Commission within five working days after the
| notice of the decision of the Executive Officer Persennel Directorwas mailed or given

to the candidate. Such appeal to the Ppersonnel Cecommission shall be in writing and
must state the specific examination parts or items protested, the basis for the protest, and
the remedy sought by the candidate.

| F.E. CORRECTION OF ERRORS. Errors in examinations shall be corrected when
discovered, regardless of lapse of time after the establishment of an eligibility list. Such
corrections shall be applied uniformly to all candidates. Changes in eligibility lists
resulting from corrections of errors shall be reported in the same manner as the original
lists. Such changes shall not nullify the promulgation date of the eligibility list, nor
certifications and appointments made from such lists.

| GE=  COPYING PROHIBITED, NOTE TAKING. No one shall copy questions, answers,
typed rating standards or descriptions of rating categories from a rating sheet, or in any
way alter or mutilate an examination paper or records made available for inspection.
Violations may result in cancellation of eligibility and disqualification for future
examinations. Notes taken with Personnel Commission provided paper and pens may be
taken as long as they relate only to the candidate's performance in a specific test segment
or category, not individual test items or numbers, or the word rating on the rating guide
received in each category or as an overall rating. Overall or general comments of a
Rater pertaining to the reviewing candidate may be copied by the reviewing candidate.
Notes may not be taken in shorthand or in a foreign language. All notes are subject to

| review and editing by Ppersonnel Ceommission staff prior to being removed from the
area.

| H.G: For purposes of this rule the time frame shall be computed as D + 5. That is D (the day
of an event, such as an exam segment is taken, or a notice is placed in the U.S. Mail)
plus 5 working days.

410 EXAMINATION FOR BUSINESS MANAGER AND CERTAIN OTHER POSITIONS

FROA HONCODBEAR236- EXAMPYATION - FOR BLEINESS
commissionshall-by-rulesprovide-foran-epen- eemﬁethe&e*ammaHen—and—a
prometiepabonamination-to-be beld 8 the same thne for the position ot business
manrageror-any-othersingle-position-class-whieh-it declares-te-be-at-erabeve the levelof
business-managerHshallb require thatatbeducational andwork experience reguirements
be develeped-io-fitthe needs of the position- in-such-a-manner-that-the-pesitionwill
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attract-competent-and-qualified-applicantsfrom-within-the-classified serviee; ameng

certificated promotional-candidates: () that eligibility lists-resulting from suck
ompetitive-and-promotional-examinationshall- be-mersed-accordinsto-the-orderofthe

o o

Srbiratanal sk I ! et tits_includi GBIty CradiE
entrance level-position-examination.
A. POSITIONS SUBJECT TO EXAMINATION. Open competitive and promotional
examinations in accordance with Education Code Section 45280 shall be given for the class
| of business manager, for any other single position class which the Ccommission declares to
be at or above the level of business manager, and for classes containing positions which, as
| determined by the Ccommission, are positions in which 50 percent or more of regularly

assigned duties during the school year consisting of directing, coordinating, supervising, or
administering one or more of the following functions:

1. The preparation of budgets of funds to be used for educational purposes.

2, The interpretation or evaluation from an educational standpoint of equipment,
material and housing.

3. The interpretation and evaluation of school information in terms of educational
significance and from an educational standpoint or viewpoint.

B. ELIGIBILITY TO COMPETE. All permanent employees of the District, classified and
certificated, who meet the established minimum qualifications, shall be eligible to
compete in the examination as promotional candidates.

C. PROMOTIONAL CREDITS. Promotional credits, including seniority credits, if any,
shall be equally applicable to both classified and certificated promotional candidates.

D. MERGING OF ELIGIBILITY LISTS. Eligibility lists resulting from such an open
competitive and promotional examination shall be merged according to the order of the
examination scores into a single eligibility list, after the scores of each candidate on the
promotional list have been adjusted for promotional credits, including seniority, if any.

E. ENTRANCE LEVEL. The examination for any such position shall not be construed to
| be an entrance level position examination (no veteran’s credit allowed.)

| Reference: California Education Code 45272, 45280

4.11 CONTINUOUS EXAMINATION
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EDUCATION CODE 45292 CONTINUOUS EXAMINATIONS. The
Ceommission may provide for the continuous examination of applicants for both
open and promotional examinations.

AUTHORIZATION OF EXAMINATION. When there is a shortage dearth-of eligibles to
fill vacancies in the service in any class, the Ppersonnel Ceommission may authorize
recruitment by continuous examinations, provided it is not practicable to provide eligibles
by promotional examinations only.

All qualified applicants who have applications or interest cards on file at the time of
examination shall be notified. The examination shall be promulgated under similar
conditions and techniques as previous examinations for the same class, and the resulting
eligibility lists may be merged with previous lists for the class in the relative order of
merit of the eligibles.

TERMINATION OF CONTINUOUS EXAMINATION. Termination of continuous
examination procedures for any class may be effected by appropriate action of the
Ppersonnel Ceommission.

4.12 VETERANS' CREDIT

EDUCATION-CODE 45204 "VETERAN" DEFINED. “Veteran” as used in
this article means any person who has served in the United States armed forces in
time of war, or national emergency declared by the President of the United States
of America, and who has been discharged or released under conditions other than
dishonorable, proof of which shall be submitted to the Commission at the time of
the examination.

"Armed forces" means the United States Air Force, Army, Navy, Marine Corps,
or Coast Guard.

Reference: California Education Code 45294

EDUCATON-COBE45295—"DISABLED VETERAN" DEFINED. "Disabled
veteran” as used in this article means any veteran, as defined in Section 45294,
who is currently declared by the United States Veterans Administration to be 10
percent or more disabled as a result of service in the armed forces. Proof of
disability shall be deemed conclusive if it is of record in the United States
Veterans Administration.

Reference: California Education Code 45295

EDUCATION-CODE 45296 ADDITIONAL CREDIT FOR VETERANS'

ENTRANCE EXAMINATIONS. In the case of all entrance examinations,
veterans with 30 days or more of service who become eligible for appointment
by attaining the passing mark established for the examination, shall be allowed
an additional credit of five points and disabled veterans shall be allowed an
additional credit of up to 10 points, which shall be added to the percentages
attained in the examinations by the veterans. Veterans shall be placed on eligible
lists and be eligible for appointment in the order and on the basis of the
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percentages attained by them in examinations after the credit of five points, or
ten points in the case of disabled veterans, if added.

( Comment [AA39]: See Education Code 45297 |

| Comment [AA40]: Rarely occurs J
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4.13 UNLAWFUL ACTS

1. EDUCATION-CODE453 7 VOLATON-OEARTICLE A MISDEMEANOR: OTHER | Comment [GD41]: Reformatted
UNEAWELLL-ACTS, Any person who willfully or through culpable negligence violates
any of the provisions of this article (commencing at Section 45240) is guilty of a
misdemeanor.

2. Willfully by himself or in cooperation with another person to defeat, deceive, or obstruct
any person with respect to his right of examination, application, or employment under
this article (commencing at Section 45240) or commission rules.

| 3. -(b) Willfully and falsely to mark grade, estimate, or report upon the examination or
proper standing of any person examined or certified under this article or commission
rule, or to aid in so doing, or make any false representation concerning the same or the
person examined.

| 4. te)}-Willfully to furnish to any person any special or secret information regarding
contents of an examination for the purpose of either improving or injuring the prospects
or chances of any person examined, or to be examined under this article or commission
rules.

4.14 | KEYBOARDING SELF-CERTIFICATION SHORFHAND-AND-T¥PING PEREORMANCE
TESTS

At the time of application for any class requiring typing/keyboarding skills, incumbents must
certify in writing that they have the required skills as posted on the job announcement. If
appointed. demonstrated proficiency will be expected during the probationary period. Failure to

meet the minimum required skills will result in disciplinary action up to and including

dismissal. Comment [GD42]: Corrected language to reflect
current practices.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Builletins PAGE: 9.1.1-9.1.3

Date: January 31, 2013 Reason for
Consideration: Action

Personnel Commission Rule 4.6.B.1, states that the Personnel Commission Administrator
shall be responsible for issuing job announcement bulletins to publicize recruitment and
examination processes. All job bulletins issued are then to be ratified at the first reasonable
opportunity at a Personnel Commission meeting. Accordingly, staff submits the following
bulletin(s) for the consideration of the Personnel Commission:

TITLE TYPE NUMBER PAGE
Nutrition Services Supervisor | Dual 13-0058-5064 2
Nutrition Services Supervisor I Promo 13-0059-5065 3

Nutrition Services Supervisor i Promo 13-0060-5066 3



long

beach
unified
school
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2008 Finalist
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for Urban Education
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M

C\assiﬁed Employment OPponun,-ty

APPLY TO:
Personnel Commission, Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
999 Atlantic Avenue, 3™ Floor, Long Beach, CA 80813 Office: (6562)435-5708 www.Ibschools.net/Main_Offices/Personnel_Commission
NUTRITION SERVICES SUPERVISOR |
Final Filing Date: 4:30 p.m., Tuesday, February 5, 2013
SALARY RANGE START 6 MONTHS 1% YEARS 2%: YEARS
MONTHLY: $3,027 $3,194 $3,370 $3,554
HOURLY: $17.49 $18.41 $19.45 $20.49

JOB INFORMATION: Eligible lists are being created to fill permanent future vacancies as they occur for these
classes. Jobs are permanent 10 month positions, and the hours are normally 6 — 8 hours per
day.

APPLICATION: All applications must be submitted online via the Personnel Commission’s website at
www.lbschools.net/Main Offices/Personnel Commission/. The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 - 4:00.

JOB SUMMARY: Under general supervision, plan, organize, and participate in the preparation and serving of hot and
cold menu items to students and staff at an elementary or small specialized school site; maintain the kitchen and
serving area in a safe, clean and orderly condition; order, receive and store food and supplies; train and evaluate the
performance of assigned staff; perform related duties as assigned.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy
of all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and
abilities may be considered.
Relevant training and experience would include:

TRAINING: Graduation from high school or equivalent.

EXPERIENCE: Two years of quantity food preparation and service experience including one year in lead
capacity or one year as a Senior Nutrition Services Worker. Supervisory experience is
desirable.

DESIRABLE: Completion of, or enroliment in the Long Beach Unified School District Nutrition Services

Supervisory class is desirable.

SPECIAL: (1) Incumbents must obtain a valid Food Handler's certificate issued by an authorized agency
within completion of probationary period and maintain certification throughout employment in
this classification.

SELECTION PROCEDURE: The examination process for this recruitment will consist of a written examination and a
qualifications appraisal interview, scored on a job-related basis. Candidates who successfully pass all examination
segments shall be placed on the eligibility list in order of their relative merit as determined by these competitive
examinations. The written examination is tentatively scheduled for 2/26/13 and 2/27/13.
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2008 Finalist

the Lr. i prize
4 tor Urban Education

motional Employment Opponun'. .

APPLY TO:
Personnel Commission, Long Beach Unified Schooi District 24 Hour Job Hotline; (662) 491-JOBS
998 Atiantic Avenue, 3™ Fioor, Long Beach, CA 80813 Office: (562)435-5708 wwwi.lbschools.netMain_Offices/Personnel_Commission

NUTRITION SERVICES SUPERVISOR Il & lii

Finai Flling Date: Both positions will be open until 4:30 p.m. Tuesday, February 5, 2013.

JOB INFORMATION: Eligible lists are being crealed lo fill permanent future vacancies as they occur for these classes. Jobs are
permanent 10 month positions, and the hours are normally 8 — 8 hours per day.

PROMOTIONAL: Employees in the classified service of the School District who have permanent status, whose most
recent overall service rating is “Satisfactory” AND who mest the education and experience
requirements are eligible to compete.

APPLICATION: Ail applications must be submitted online via the Personnel Commission’s website at
www.lbschools.net/Main Offices/Personnel Commission/. The Personnel Commission has
computer klosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday - Thursday; 8:00 - 4:00.

Note: Before being considered for empioyment, ali appiicants who have prior convictions wiii be required to provide a certified copy of ali reievant
records including, but not iimited to, conviction reports, probation reports, and other reiated court records.

NUTRITION SERVICES SUPERVISOR il

SALARY RANG START 6 MONTHS 1% YEARS 2% YEARS
MONTHLY: $3,375 $3,569 $3,756 $3,963
HOURLY: $19.47 $20.51 $21.66 $22.88

JOB SUMMARY: Under general supervision, plan, organize and participate in the preparation and serving of hot and cold menu items to
students and staff at an assigned middle, K-8 or the Avalon schoal site; maintain the klichen and serving areas in a safe, clean and orderly
condltion; order, receive and store food and supplles; traln and evaluate the performance of assigned staff; perform related duties as assigned.

MINIMUM QUALIFICATIONS FOR NUTRITION SERVICES SUPERVISOR I INCLUDE;
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be considered.
Relevant training and experience would include:

TRAINING: Graduation from high school or equivalent.

EXPERIENCE: Three years of quantity food preparation and service experience including one year In a supervisory capacity or one
year as a Nutrition Services Supervisor 1.

DESIRABLE: Completion of, or enroliment, the Long Beach Unified School District Nutriion Services Supervisory class is
desirable,

NUTRITION SERVICES SUPERVISOR il

SALARY RANGE ~ SIART § MONTHS 14 YEARS 24 YEARS
MONTHLY: $3,761 $3,968 $4,187 $4.417
HOURLY: $21.71 $22.91 $24.18 $25.46

JOB SUMMARY: Under general supervision, plan, organize and participate in the preparation and serving of hot and cold menu items to
students and staff at an assigned comprehensive high school site; maintain kitchen and serving areas in a safe, clean and orderly condition;
order, receive and store food and supplles; train and evaluate the performance of assigned staff; perform related duties as assigned.

MINIMUM QUALIFICATIONS FOR N ON SERVICES SUPERVISOR il INCLUDE;
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be considered.
Relevant training and experience would include:

TRAINING: Graduation from high school or equivalent.

EXPERIENCE: Four years of quantity food preparation and service experience including one year in a supervisory capacity or one
year as a Nutrition Services Supervisor 1.

DESIRABLE: Completion of, or enrilment, in the Long Beach Unified School District Nutrition Services Supervisory class is
desirable.

SPECIAL REQUIREMENT: Incumbents must obtain a valid Food Handler's certificate issued by an authorized agency within completion of
probationary period and maintain certification throughout employment in these classifications.

SELECTION PROCEDURE; The examination process for these recruitments will consist of a wniten examination and a quabfications
appraisal interview, scored on a job-related basis. Candidates who successfully pass all examination segments shall be placed on the
eligibility list in order of their relative merit as determined by these compelitive examinations. The written examination is tentatively
scheduled for 2/26/13 and 2/27/13.

This agency id abie modations to applicants with disabilities. if you need a reasonable accommodation for any part of the
application and hiring process, piease notify the agency. The decision on granting reasonable accommodation wiii be on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VI/MERIT SYSTEM EMPLOYER
PromoExam 13-0059-5085 th
PromoExam 13-0060-5066 th
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Eligibility Lists PAGES: 9.2.1

Date: January 31, 2013 Reason for
Consideration: Restricted Action

Personnel Commission Rule 5.1.A, states that the Personnel Commission Administrator
shall be responsible for establishing eligibility lists as a result of examination processes
authorized by these rules. All such eligibility lists shall then be certified at the first
reasonable opportunity at a Commission meeting following the protest and review period.
Accordingly staff submits the following eligibility lists for consideration of the Commission:

Kids’ Club Lead Assistant Dual 13-0038-0515

List Valid: 1/23/13 - 1/23/14

Total applications received: 117 Total invited to exam: 47

No. Passed: 11 No. Failed: 11 No. Withdrew: 25 No. Screened Out: 70

CERTIFIED TO BE CORRECT:_Gail McMahon (Signature on file)  DATE: 1/25/13




Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Review and Take Action on the Hearing PAGES: 12.1.1-12.1.16
Officer's Report regarding the Dismissal
of a Classified Employee

Date: January 31, 2013 Reason for
Consideration: Restricted Action

The report of the Commission assigned Hearing Officer, Patricia Barrett, in the disciplinary action
appeal of Employee E00491233 is included for the Personnel Commission for review.

It is suggested the Commission discuss the report in Closed Session before rendering a decision.

Because of the sensitive and confidential nature of the reference material, distribution
has been limited to the Personnel Commission and the Executive Officer.



