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MEETING AGENDA
Testing Room
Personnel Commission Office
999 Atlantic Avenue, Third Floor
Long Beach, California 90813
1. CALL TO ORDER
2. ROLL
Linda Vaughan, Chairperson
Stacey Lewis, Vice-Chairperson
Termry Ulaszewski, Member
“ PRELIMINARY
3.1 Pledge of Allegiance to the Flag
3.2 Introduction of Guests

4. HEARING OF PUBLIC TESTIMONY AND QUESTIONS
FROM THE FLOOR ON ITEMS NOT LISTED ON AGENDA

5. REPORT FROM THE EXECUTIVE OFFICER
6. HEARINGS
7. MINUTES
71 Approval of Minutes for September 6, 2013
8. ITEMS FOR DISCUSSION AND/OR ACTION

8.1 Classification/Restructure Recommendations per
Education Code 45246

9. BULLETINS AND TESTING ACTIONS
9.1 Bulletins — Per Personnel Commission Rule 4.6.B

9.2 Eligibility Lists — Per Personnel Commission Rule 5.1.A

PLEASE POST

September 19, 2013
THURSDAY
8:15AM.

Present
Present
Present

None

Action

Action

Action

Action



10. OTHER ITEMS

11. The next regular scheduled meeting of the Personnel
Commission will be held on October 3, 2013 at 8:15 a.m. in
the Testing Room of the Personnel Commission Office at 999
Atlantic Avenue, Long Beach, California.

12. CLOSED SESSION
ADJOURNMENT

ACCESS TO PUBLIC DOCUMENTS
Public records related to the open session agenda, that are distributed to the Personnel
Commission members less than 72 hours prior to a regular meeting, may be inspected by the
public at the Personnel Commission Office, 999, Atlantic Avenue, Third Floor, Long Beach, CA
90813, during regular business hours (Monday through Thursday, 8:00 a.m. to 4:40p.m.).

Persons requiring accommodation in order to view the agenda or participate in the meeting,
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting pursuant to Government Code
54954.2 (a) 1.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Minutes for September 6, 2013 PAGES: 7.1.1-7.1.5

Date: September 19, 2013 Reason for
Consideration: Action

Testing Room

Personnel Commission Office
999 Atlantic Avenue, Third Floor
Long Beach, CA 90813

Chairperson Linda Vaughan called the meeting of the Personnel Commission to
order at 8:15 a.m. and led the Commissioners, staff and audience in the pledge of
allegiance.

COMMISSION MEMBERS PRESENT

Linda Vaughan, Chairperson
Stacey Lewis, Vice-Chairperson
Terence Ulaszewski, Member

STAFF MEMBERS PRESENT

Gail McMahon, Executive Officer

Marilyn Balmer, Personnel Analyst

Susan Leaming, Personnel Analyst

Dale Culton, Certification Services Manager
Mary Cates, Human Resources Supervisor
Susan Brister, Human Resources Technician

PRELIMINARY
Guests: Les Leahy, Business Services Administrator; Valeeta Pharr, CSEA

Chapter 2 President; Dan Ewaskey, CSEA Vice-President, Unit B; Laura Hardie,
Plant Supervisor - Headquarters; Ruben Lenford; Robert Banuelos.

HEARING OF PUBLIC TESTIMONY AND HEARING OF PUBLIC TESTIMONY AND
QUESTIONS FROM THE FLOOR ON QUESTIONS FROM THE FLOOR ON
ITEMS NOT LISTED ON THE AGENDA ITEMS NOT LISTED ON THE AGENDA
None

REPORT FROM THE EXECUTIVE OFFICER REPORT FROM THE EXECUTIVE OFFICER

Gail McMahon, Executive Officer, reported the District has received a grant from
the Gates Foundation for teacher professional development. Additionally, the
Gates Foundation will provide money to the district to hire staff to conduct
research and analyze the resuits of the professional development and its impact.
Staff is creating a job description and in order to meet the needs of the district the
recruitment will be conducted immediately. Hiring of an individual will be
contingent on the approval of the job description by the Personnel Commission
and salary placement by the Board of Education.
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Executive Officer McMahon requested item 12.1, The hearing of an appeal of a
suspended classified employee, be pulled as the matter has been resolved.

Marilyn Balmer, Personnel Analyst, informed the Commission, Grounds
Supervisor — High School has been extended due to the number of applications
received. The recruitment is now Open/Promotional with promotional taking
precedence.

Dale Culton, Certification Services Manager, reported 20 Instructional Aide-
Special selections were made at the group hiring event held on August 22™. Mr.
Culton also reported he was able to offer a few employees on the re-employment
list positions.

Mary Cates, Human Resources Supervisor, provided a brief update on the online
application project. She also reported staff is working to assure all assignments
are online to avoid problems when payroll runs.

MINUTES MINUTES

The Commission approved the minutes of the August 22, 2013 Personnel
Commission meeting. It was moved by Vice-Chairperson Lewis to approve the
minutes. Commissioner Ulaszewski seconded the motion. The motion was
carried and approved.

REVISION OF RULES AND REGULATIONS REVISION OF RULES AND REGULATIONS

One of the specific requirements of Education Code 45260 is that '"The
Commission shall prescribe, amend and interpret, subject to this article, such
rules as may be necessary to insure the efficiency of the service and the selection
and retention of employees upon a basis of merit and fitness." It was moved by
Commissioner Ulaszewski to approve the revision of Chapter VIII. Vice-
Chairperson Lewis seconded the motion. The motion was carried and approved.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.6 and 4.2.A.8. Appellant 13194876 was
not present. The Commission moved this item to Closed Session.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.8. Appellant 8217687 was present and
requested to be heard in Closed Session. The Commission moved this item to
Closed Session.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.6 and 4.2.A.8. Appellant 106563 was not
present and requested to be heard in Closed Session. The Commission moved
this item to Closed Session.
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REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.8. Appellant 10621815 was not present.
The Commission moved this item to Closed Session.

REMOVAL FROM ELIGIBILITY LIST REMOVAL FROM ELIGIBILITY LIST

Staff submitted a recommendation to remove a name from current eligibility lists
per Personnel Commission Rule 4.2.A.8. Appellant 16023596 was present and
requested to be heard in Closed Session. The Commission moved this item to
Closed Session.

BULLETINS
BULLETINS
Personnel Commission Rule 4.6.B.1, states that the Personnel Commission
Executive Officer shall be responsible for issuing job announcement bulletins to
publicize recruitment and examination processes. It was moved by Commissioner
Ulaszewski to approve the minutes. Vice-Chairperson Lewis seconded the motion.
The motion was carried and the bulletins were ratified.
Health Assistant Dual 14-0023-5170
Head Start Instructional Aide Dual 14-0021-0657
Human Resources Assistant Dual 14-0022-3350
Middle School Office Supervisor Promotional  14-0018-3357
ELIGIBILITY LISTS ELIGIBILITY LISTS

Personnel Commission Rule 5.1.A, states that the Personnel Commission
Executive Officer shall be responsible for establishing eligibility lists as a result of
examination processes authorized by these rules. Vice-Chairperson Lewis moved
for approval of the lists. The motion was seconded by Commissioner Ulaszewski.
The following eligibility lists were approved.

Administrative Secretary Dual 14-0009-3339
List Valid: 08/23/13 — 08/23/14

Total applications received: 241 Total invited to exam: 93

No. Passed: 11 No. Failed: 58  No. Withdrew: 24 No. Screened Out: 148
Food Production Equipment Technician Dual 14-0010-0476
List Valid: 08/29/13 — 08/29/14

Total applications received: 37 Total invited to exam: 18

No. Passed: 4 No. Failed: 8 No. Withdrew: 6 No. Screened Out: 19
Intermediate Accounting Assistant Dual 14-0011-0755
List Valid: 08/26/13 — 08/26/14

Total applications received: 159 Total invited to exam: 79

No. Passed: 27 No. Failed: 23  No. Withdrew: 29 No. Screened Out: 80
Senior Office Assistant Promotional 14-0002-0677
List Valid: 08/22/13 — 08/22/14

Total applications received: 25 Total invited to exam: 22

No. Passed: 6 No. Failed: 14  No. Withdrew: 2 No. Screened Out: 3
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Senior Office Assistant-Schools Promotional 14-0003-3363
List Valid: 08/22/13 — 08/22/14

Total applications received: 24 Total invited to exam: 19

No. Passed: 7 No. Failed: 10 No. Withdrew: 2 No. Screened Out: 5

EXTEND ELIGIBILITY LISTS

Office Assistant — Bilingual Spanish

(Amended) Dual 12-0070-5158
Extended list expiration date: 5/7/14 Extend list period: 1 year

Total applicants on list: 30

No. of Current Eligibles: 12 No. of waivers or removals: 18

OTHER ITEMS

CSEA President Valeeta Pharr, shared CSEA has a concern regarding the names
of disciplined classified employees being listed on the Board of Education agenda.
While Commissioner Lewis understands the agendas are not within the purview of
the Commission, she requested the Executive Officer explore options related to
placement of names on agendas.

NEXT MEETING NEXT MEETING
The next regular meeting of the Personnel Commission will be held on Thursday,

September 19, 2013, at 8:15 a.m. at 999 Atlantic Avenue, Third Floor, Long

Beach, California.

CLOSED SESSION CLOSED SESSION
The Personnel Commission adjourned to closed session at 8:54 a.m. to consider

the recommendations to remove appellant: 13194876, 8217687, 106563,

10621815 and 16023596 from current eligibility lists.

RETURN TO OPEN SESSION RETURN TO OPEN SESSION

The Personnel Commission returned to Open Session at 9:38 a.m. The following
reportable action was taken during Closed Session:

The Commission acted to sustain staff's recommendation to remove candidate
13194876 from current eligibility lists. They instructed the Executive Officer to
notify the candidate of the decision and to encourage the candidate to reveal all
facts on future applications.

The Commission acted to grant the appeal of candidate 8217687. They
instructed the Executive Officer to notify the candidate of the decision.

The Commission acted to remove candidate 106563 from eligibility list but
determined that this would not be a permanent bar from future employment with
the District but would allow the candidate to reapply after March 2015. They
instructed the Executive Officer to notify the candidate of the decision and
encourage the candidate to reveal all facts on future applications so as to avoid a
cause for rejection.
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The Commission acted to remove candidate 10621815 from eligibility list but
determined that this would not be a permanent bar from future employment with
the District but would allow the candidate to submit documentation within 6
months that the charges are incorrect for their review and reconsideration of the
recommendation. They instructed the Executive Officer to notify the candidate of
the decision.

The Commission acted to remove candidate 16023596 from eligibility list but
determined that this would not be a permanent bar from future employment with
the District but would allow the candidate to submit documentation within 6
months that the charges are incorrect for their review and reconsideration. They
instructed the Executive Officer to notify the candidate of the decision.

ADJOURNMENT ADJOURNMENT

There being no further business, at 9:40 a.m. Chairperson Vaughan adjourned the
meeting.

Respectfully submitted,
e Q@ VueWa e

Gail McMahon, Ed.D.
Executive Officer

GM/mb
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Classification/Restructure PAGES: 8.1.1-8.1.12
Recommendations
Date: September 19, 2013 Reason for

Consideration: Action

One of the specific requirements of Education Code 45256 is that "the Commission shall
classify all employees and positions within the jurisdiction of the governing board or of the
Commission, except those that are exempt from the classified services as specified..." In
accordance with the Personnel Commission Rules, staff submits the attached classification
recommendation for the consideration of the Commission.

CREATE A NEW CLASSIFICATION PAGE

Strategic Data Project Fellow 2
Salary Range 41 (M2)

ABOLISH A CLASSIFICATION

Instructional Associate Southeast Asian Education 7
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PERSONNEL COMMISSION
“Supporting student achievement through quality service.”

September 10, 2013

TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Creation of New Classification - Strategic Data Project Fellow

Background and Findings

The District recently received a $5 million dollar grant from the Gates Foundation to support
professional development as the Common Core Standards are implemented. To supplement
this initial grant, the Gates Foundation has partnered with the District to launch a second grant
which will provide an additional $3 million to focus on teacher collaboration at ten middle
schools over a four-year period. As part of the grant, the District is required to hire a
professional-level “Data Fellow” to use advanced research methods and analysis of teacher
and student performance data to influence strategic management and policy decisions in K-12
education. The Strategic Data Project Fellow will use analytic expertise and organizational
skills to inform policy and grow collective knowledge about strategic analytics. This position
will be grant-funded for a period of two years and may be extended for up to four years. In
accordance with the grant monies provided, the position will be paid approximately $85,000
per year plus benefits. Since the duties are not certificated in nature and there is no existing
class performing this grant-specific work, Staff was asked by the Curriculum, Instruction and
Professional Development office to create a new management classification written specifically
for this grant.

The Gates Foundation, in conjunction with Harvard University’s Strategic Data Project, has
established selection criteria for becoming a fellow. Applicants applying to be a Strategic Data
Project Fellow at Long Beach Unified have already successfully completed a selection process
through Harvard in order to qualify to work under a grant as a fellow. The minimum
qualifications and special requirements in the proposed class description reflect this selection
criteria and the need for applicants to have gone through this process before applying at Long
Beach Unified.

Salary Placement

The grant requires this position be paid between $80,000-90,000 with benefits. After
consuitation with the Curriculum, Instruction and Professional Development Director, Staff is



Staff Report — Creation of New Classification Page 2

recommending placement at salary range 41 (M2) which will assure the position will be paid at
the required level without going over the allotted funding.

Recommendations
Staff recommends the Personnel Commission:
1. Create the classification of Strategic Data Project Fellow

2. Aliocate the Strategic Data Project Fellow classification to salary range 41 (M2)

Attached is a copy of the proposed class specification.

Prepared by: Approved and Recommended:
Susan Leaming Gail McMahon, Ed.D.
Personnel Analyst Executive Officer

PERSONNEL COMMISSION CORE VALUES
ntegrity — Respect — Effective Communication — Commitment to Exceilence — Compassion — leamwork

Damnas 2
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Class Code:
Salary Range: 41 (M2)
DRAFT

STRATEGIC DATA PROJECT FELLOW

JOB SUMMARY

Under administrative direction, use advanced research methods and analysis of teacher
and student performance data to influence strategic management and policy decisions
in K-12 education; participate in implementing the Positive Deviance approach (PosD);
perform related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

e Use advanced research methods and analysis of teacher and student performance
data to influence strategic management and policy decisions in K-12 education. E

o Participate in implementing the Positive Deviance (PosD) approach; conduct testing
to provide evidence of District implementation as a proof point for the effective use
of PosD in education. E

o Design and implement data tools and infrastructure needed to support
implementation of PosD across the District; prepare the District to effectively use
data across schools and departments and to address organizational concems. E

o Design and implement new data collection processes as needed; design and
implement new and practical measures aligned to the key activities and outcomes of
the PosD approach. E

o Provide data files and prepare related reports for grant participants and key
partners. E

¢ Analyze student and teacher performance data to measure success; design and
implement solutions to raise achievement. E

» Communicate with District employees, administrators and outside agencies to
coordinate activities, resolve issues and exchange information. E

» Provide technical expertise and information to administration regarding assigned
functions; advise administration of unusual trends or problems and recommend
appropriate corrective action and best practices. E

» Operate a variety of office equipment including a computer and assigned software;
oversee and maintain a variety of records and files related to assigned activities. E

* Train and supervise the performance of assigned staff; assign, schedule and review
the work of staff. E

Narma. A



Strategic Data Project Fellow - Continued Page 2

e Attend and participate in a variety of meetings, conferences and trainings; develop
and conduct presentations and workshops. E

Note: At the end of some of the duly statements there is an italicized “E” which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

Strategic Data Project Fellows are education professionals with the analytic expertise
and organizational skills to inform policy and grow collective knowledge regarding
strategic analytics. A Strategic Data Project Fellow uses analytics to effect change and
influence strategic management and policy decisions in K-12 education. Positions in
this classification are typically funded through grants.

EMPLOYMENT STANDARDS

Knowledge of:

Qualitative and quantitative data collection and analysis.
Data systems.

Project management techniques.

School district organization and organizational relationships.
Research methods and report writing techniques.
Record-keeping techniques.

Public speaking techniques.

Oral and written communication skills.

Operation of a computer and assigned software.
Interpersonal skills using tact, patience and courtesy.

Ability to:

Use advanced research methods and analysis of teacher and student performance
data to influence strategic management and policy decisions in K—12 education.
Develop and design measurement tools.

Communicate complex research findings to diverse audiences.

Interpret, apply and explain rules, regulations, policies and procedures.

Analyze situations accurately and adopt an effective course of action.

Work independently with little direction.

Adapt to changing priorities and work assignments.

Work on multiple projects simultaneously.

Work within a team environment.

Prepare comprehensive reports.

Establish and maintain records and files.

Plan and organize work.

Operate a computer and assigned software.

Maintain confidentiality of sensitive and privileged information.

Establish and maintain cooperative and effective working relationships with others.
Communicate effectively both orally and in writing.

Dama- e



Strategic Data Project Fellow - Continued Page 3

Education and Training:

Master's degree in education, mathematics, developmental psychology or a related
field. A Ph.D. is highly preferred.

Experience:

Five years of professional experience in qualitative and quantitative data analysis,
research design and data-driven decision making with an emphasis in educational
research.

SPECIAL REQUIREMENTS

Applicants must be current eligible Data Fellow candidates through the Center for
Education Policy Research at Harvard University.

Positions in this class require the use of a personal automobile and possession of a
valid California Class C driver's license.

WORKING ENVIRONMENT

Office and school site environment.
Driving a vehicle to conduct work.
Occasional evening or variable hours.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate a computer keyboard.

Seeing to read a variety of materials.

Hearing and speaking to exchange information and make presentations.
Sitting for extended periods of time.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the
disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary period of one year during which time an employee

must demonstrate at least an overall satisfactory performance. Failure to do so shall
result in the employee’s termination.

DATE

Dana- [
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PERSONNEL COMMISSION

“Supporting student achievement through quality service.”

September 10, 2013

TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Abolishment — Instructional Associate Southeast Asian Education

Background and Findings

Commission Staff continually reviews the District's overall classification plan, determining a
need to abolish obsolete classifications, modify classifications as jobs change, or create new
classifications to meet the needs of the District. The classification of Instructional Associate
Southeast Education (salary range 29 C1) was created in 1978 in response to the passage of
the 1976 Indochina Refugee Children Assistance Act which extended elementary and
secondary educational assistance for these students. Employees in this classification worked
with school site administrators, teachers and other personnel to plan and implement support
programs which helped facilitate the learning of Southeast Asian refugee students.

However, since the passage of this Act, the needs of the District have changed. In the 1970’s,
the District saw increased enrollment of Southeast Asian immigrants with little to no previous
schooling. Currently, the District enrolls minimal numbers of these students, and the need has
shifted to Spanish-speaking support. The last incumbent in this classification resigned in
January 2009 and the position was subsequently abolished.

Staff contacted the Program Assistance for Language Minority Students (PALMS) Director who
supports the abolishment of the classification and does not anticipate a need for it in the future.
No staff will be impacted by this action. A copy of the class description is attached.

Recommendations

Staff recommends the Personnel Commission, in accordance with Rule 3.1.3 of The Rules and
Regulations of the Classified Service:

1. Abolish the classification of Instructional Associate Southeast Asian Education

Dama: 7



Staff Report — Inst. Assoc. Southeast Asian Education. Cont. Page 2

Prepared by: Approved and Recommended:
Susan Leaming Gail McMahon, Ed.D.
Personnel Analyst Executive Officer
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school Class Specification

district Salary Range: 29 (C1)

CLASS CODE TITLE

0048 INSTRUCTIONAL ASSOCIATE - SOUTHEAST ASIAN EDUCATION

JOB SUMMARY

Under general supervision, assist in the planning, development, and implementation of the
full scope of District K - 12 curriculum to meet the special needs of Southeast Asian
refugee students; assist in the effective instruction of students and field test specially
designed lessons in assigned program area; perform a variety of instructional and clerical
duties related to the implementation of related educational programs; perform related
duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class. This
summary provides examples of typical tasks performed in this classification.

¢ Plan, develop and participate in the implementation of K-12 curriculum to meet the
needs of enrolled Southeast Asian refugee students. E
Assist in recruiting bilingual/biliterate Southeast Asian classroom aides. E
Assist in training bilingual/biliterate Southeast Asian classroom aides in effective
reinforcement of the specially designed curriculum. E

e Set up and keep close contact with parents of refugee students and leaders of refugee
community organizations in order to interpret for them the students' needs and the
school program designed to meet those needs. E

e Plan and develop bilingual materials which relate to the academic areas specially
designed curricuum in K- 12. E

» Participate in workshops, staff development offerings and small group presentations for
various individuals or groups, as a presenter and/or participant in order to assist school
personnel in gaining a better understanding of the culture and language backgrounds
and needs of refugee students. E

o Identify and interpret the special needs which arise for students in the areas of social
and/or economic adjustment. E

e Train classroom personnel in the most effective methods of implementing curriculum
adaptations developed specifically for enrolled Southeast Asian students. E

o Participate in the evaluation of effective classroom instruction, and recommend or
make changes in the specially designed curriculum and related materials. E

» Participate in school-community activities which enhance the understanding of parents
and the community as a whole of the curricular adaptations being implemented,
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Instructional Associate Southeast Asian Education - Continued Page 2

including such things as writing newsletters, interpreting and translating, parent teacher
conferences, home visits, etc. E

e Participate in the effective instruction of students by such activities as tutoring students
individually or in groups, leading and facilitating group discussions, class projects, or
related activities. E

e Oversee and direct activities of students in a classroom, laboratory, learming center, or
on field trips, etc. E
Inform teachers and/or specialist of student progress and or problems. E
Observe and record information about student behavior, achievement, and other
significant pupil related data. E

o Perform related support activities such as taking attendance, maintaining records,
conducting inventories, typing, operating duplicating or photo copy equipment,
preparing reports, schedules, collecting money, writing receipts, filling out forms,
passing out materials, etc. E

e Monitor or direct the activities of such other support personnel as college teacher
aides, clerical, volunteers, student assistants, etc. E

» Administer first aid or necessary physical assistance to ill or distressed students; may
administer prescribed medication in accordance with established District procedure. E

Note: At the end of some of the duty statements there is an italicized E which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

Instructional Associates are employed to actively participate in the planning, development
and implementation of a curriculum designed to serve the needs of the Southeast Asian
Refugee student. They are highly skilled and knowledgeable about the cultural, historical
and political environment which has led to these students being present in the District.
They are aware of the educational objectives which must be met in order for the students
to be successful in the present and future social and economic environment. They must
be knowledgeable about academic strategies and methodologies which make classroom
learning effective, and be able to demonstrate or otherwise communicate these not only to
students, but also to certificated and other instructional staff.

EMPLOYMENT STANDARDS

Knowledge of:

Language, customs, and culture of the country of origin of the Southeast Asian Student.
General knowledge of the educational programs of the country of origin.

Curriculum writing and development.

Academic subject matters appropriate to the grade levels of the District.

Effective instructional and study techniques.

Classroom management techniques.

Basic record keeping.

Damns an



Instructional Associate Southeast Asian Education - Continued Page 3

First aid.

Ability to:

Speak, read, and write English and the language of the country of origin of students being
serviced.

Relate to and work effectively with District employees, parents of refugee students,
students, and other school site and classroom personnel.

Encourage positive learning patterns and behaviors in students and high levels of interest
in school and student activities by parents.

Prepare materials in the primary language of students in order to facilitate their leaming.
Translate a variety of district materials from English to the primary language as needed,
such as forms, bulletins, letters, memos, reports, etc.

Demonstrate a positive role model to District personnel and students.

Plan, participate in the development of and effectively present classroom curriculum
materials.

Evaluate curriculum shortcomings and revise or recommend revisions which strengthen
the learning potential of students.

Give first aid or necessary physical comfort to ill or distressed students.

Education and Training:

Bachelor's degree in education, language, developmental/acquisition English, science,
social sciences or a related field.

Experience:

Preferably, the prospective employee will have been involved in the education profession,
and will have been a teacher or teacher specialist, instructing students from a Southeast
Asian country for one year. Some exposure to the political, societal, and cultural events of
the Southeast Asian area since the 1960's is highly desirable.

Any other combination of training and experience that could likely provide the desired
skills, knowledge or abilities may be considered, however, experience cannot substitute for
more than two years of the required minimum education in order to meet the requirements
of the No Child Left Behind Act.

SPECIAL REQUIREMENTS

Some positions in this classification may require the use of a personal automobile and
possession of a valid California Class C driver's license.
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Instructional Associate Southeast Asian Education - Continued Page 4

WORKING ENVIRONMENT
Classroom environment, leamning center, community setting, playground or school bus.
PHYSICAL DEMANDS

Selective positions may require the employee to physically assist the students.
May include kneeling, lifting, pushing, pulling, crouching, or crawling on the floor.
The employee may occasionally assist in the cleaning and personal hygiene of students.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of this
class with or without reasonable accommodation, depending on the nature of the
disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class
must serve a probationary period of six (6) months during which time an employee must
demonstrate at least an overall satisfactory performance. Failure to do so shall result in
the employee’s termination.

08/11/94
Rev 10/24/02
Rev: 3/5/2009
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Bulletins PAGE: 9.1.1-9.1.7

Date: September 19, 2013 Reason for
Consideration: Action

Personnel Commission Rule 4.6.B.1, states that the Personnel Commission Administrator
shall be responsible for issuing job announcement bulletins to publicize recruitment and
examination processes. All job bulletins issued are then to be ratified at the first reasonable
opportunity at a Personnel Commission meeting. Accordingly, staff submits the following
bulletin(s) for the consideration of the Personnel Commission:

TITLE TYPE NUMBER PAGE
Grounds Supervisor — High School Open/Promo  14-0017-5032 2
Nutrition Services Operations Coordinator Promotional  14-0026-5063 4
Receptionist ' Dual 14-0027-0674 6
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2008 Finalist
the broad prize
for Urban Education

Q\aSSiﬁed Employment OPPOI'tnn,' 5

APPLY TO:
Personnel Commission, Long Beach Unified School District 24 Hour Job Hotiine: (562) 481-JOBS
999 Atiantic Avenue, 3% Floor, Long Beach, CA 90813 _Office: (5624355708 bschools,
GROUNDS SUPERVISOR - HIGH SCHOOL. - 5032
Final Filing Date: 4:30 p.m., Tuesday, September 24, 2013. - EXTENDED
SALARY RANGE START 6 MONTHS 1% YEARS 2% YEARS
MONTHLY: $3971 $4,180 $4,420 $4,664
HOURLY: $2292 $2416 $2551 $26.91

JOB INFORMATION: The current vacancy is a permanent 12 month 100% position located at Lakewood High School.

APPLICATION: Candidates are strongly encouraged to submit applications online via the Personnel Commission website:
www.ibschools.net/Main_Offices/Personnel_Commission/. Commission staff is available if assistance is
needed in completing your online application. Application must be made on official application and
supplemental application fooms obtained from the Personnel Commission.

JOB SUMMARY: Under general supervision, plan, coordinate, supervise and perform a variety of grounds maintenance and
gardening duties in the beautification of assigned grounds, landscaped areas, and athletic fields; train, evaluate and provide work
direction and guidance to assigned personnel and perform related duties as assigned.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy of
all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be

considered. Relevant training and experience would include:

TRAINING: Graduation from high school.
EXPERIENCE: Three years of grounds maintenance experience. Experience in a lead or supervisory capacity is highly desired.
SPECIAL: (1) Valid Califomia Class C driver’s license. (2) Applicants for this classification will be required to obtain

and submit, at his/her own expense, his/her current motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the District’s safe driving standard. Failure to
meet this requirement will result in the disqualification and/or rejection of the applicant regardless of any
other standing. (3) Applicants for this classification are required to submit a Qualified Pesticide
Applicator’s license or certificate issued by the Califomia Department of Pesticide Regulation at the time
of application.

SELECTION PROCEDURE: This is an open/promotional recruitment with promotional taking precedence. There will be an eligible
list established consisting of promotional (in-house) candidates, and another separate list consisting of open (outside) candidates. The
Rules and Regulations of the Classified Service allows for promotional candidates in the top three ranks to be considered prior to
consideration of candidates on the open list, unless the promotional list consists of fewer than three ranks. The examination process for
this recruitment will consist of a “paper screening” of the applicant's training, background and experience; evaluation of responses on a
supplemental application; an occupational written examination (50%) and a qualifications appraisal interview (50%) scored on a job-
related basis. Successful candidates who pass all parts of the examination process will be placed on the eligibility list in order of their
relative merit as determined by these competitive examinations.

This agency provides reasonable accommodations to applicants with disabilities. if you need a reasonable accommodation for any part of the application and
hiring process, please notify the agency. The decision on granting reasonable accommaodation will be on a case-by-case basis.
WE ARE AN EQUAL OPPORTUNITY TITLE VIVMERIT SYSTEM EMPLOYER Exam 14-0017-5032 EE

Open /Promational Examination
LBUSD Employees, please see reverse side for important information
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations
of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or
Professional Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing

score on examinations by a maximum of S points.

Guidelines:

o
L <4

¢/
0.0

43.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
Jor each year within a two year period in which the applicant has successfully completed classes. training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) professional growth incentive points can be earned. Classes, training or seminars must have been taken
and successfully completed within the last two years from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a total
of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the application
deadline. In circumstances in which there are multiple instances of sick leave use for FMILA,CFRA and IA, the
matter will be considered on a cases by case basis by the administrator of the Personnel Commission.

Dama: 2



ousip
jooyos
payun
yoeaq

Buoj

CEV'LLS - 1€8°09% AMVIVS TVNNNV

JOLVNIQYOOD SNOILYYHAdO
SHOIANU3S NOILIMLNN

1J141S1d TOOHDS

aiidiNN HOV3i49 DNO1
1Y NOA Ssllemy
AllunuioddQ Jeuonowoldd v

,esMN\SSSAQ 44asa

H1 £905-9200-¥1 'ON wex3 - TyNOILOWOY.

‘Bale eluoyi|e,
wiaynos ay; jnoybnoiyy says |eINYNO pUE [BUORE3IOR) Snowe; Auelws sy
pue ‘'spodess pue suodite ‘sfemaayy Jofew [e1aAas 0} Ssaooe Asea siay(

uopedo] s,Au0 8| “ajewn|d punos-ieak sjelapow e sAofua yoeag buo
"Aluno) sajebuy soq ur Ao 1sabie puodas ayy ‘000'z6v Ajerewixoidds

jo uoneindod e yum Aio anissalboud ‘wispow e s ‘oyoed ayj Jo wnuenby
ay) pue Aepy usanp ay) Jo awoy pue Al [euoneussul ay) ‘yoeag Buo-

$S999NS 10} USLWIOA

pue usw B6unoA Buuedsid u| Jopes| [euoneu e JoulsIq |00YIS payIur
yoeag 6uo ay) sexew jeym s Juswanosdwi SNONURUOD O} JUSLUYLUILIOS
[B)0} V "SWa)SAS [00UDS JSaUY S,BOUSWY JO BUO JO SHIEW(BY ay) aJe asay |

"BIPSW SMau [euoneu Jayjo pue pajensn||| spods ‘apered ‘wodey pUoN
pue sMaN "S’M ‘awWi] ‘}o8MSMaN Ul pue SMaN aulipesH NNO ‘Burwiop
Slyl s,589 ‘Moys Aepoj s,08N ‘eauswy Buiuiopy poos uo panjea
ua3q aABY SISSIIINS SJ] 'JUSWAABILIE. PUB JOIABYS(] ‘SSaIP JO SPIBpUB)
ybiy Buiysiiqejse Joj uonubooas peaidsapim UOM SeyY JOLISIP [00YDS aY |

‘sajuedwod paswpe jsow s,aurzebew aunpo jo juasiad g/ uey) asou
SOAI9S ASSUIMOW "PHOM BU) Ul SUORNIRSUI PUB SBSSaUISNG [BUSN|UI ISOU
ay} jo Auew 0} J0jasSuUNOd pue JosiApe pajsni e ‘Auedwo) B Assunjopn

Aq pajonpuod sem Apnjs ay] ‘paiquasse Jans uuojal welsAs jooyds [eqojt
Jo sisAjeue aAisuayaidwod Jsow ay} se paquosap Lodal e 0} BulpiodE
‘sjuawanoidw Jueoyiubis pue pauleisns Jo suus) ur — "g°n ay) Ul aa1y
doj} ay} jo auo pue — swajsAs jooyss gz doj S,pHOM 8U) Jo aUo SI ASNE"

‘yoeag

Buo ur sakojdw 3sabire| ayy )1 Bupjew ‘aidoad goo'g uey) asow shojdws
Jousip ay) sjuapnis (20| Aq uaxods sabenbuej jo suazop yum ‘selelc
payun ayy ur Auo abiej as19AIp Jsow ay) SBAISS i ‘BILIojieD Ul JOLISIE
looyas isabue| payl 8y "s18juad pels pesy |z ul siidnd pelg peaH 00L'|
Jano pue ‘puels] eulfele) uo uoeAy pue ‘[iH leubig ‘poomaye ‘yoeos
6uo1 jo send ayy ul sjooyds a1qnd g Ul SJuspnls 000" L8 SeIeINPa ASNT™

‘azud ay) Joj )sifeuls awr

-2Al B Usaq sey osje asNg Juawanaiyoe uapnis Buisealour 105 wa)sAs
jooyos uequn jsaq s,eauswy buiziubooal ‘'uonesnps} uequn Joj 8zud peoIE
8y} JO Jauum [eUONEU B palleU SEM JOUISIP [00YIS Y] “99Ua||eoXa iC
|opouw [euoneu e se spseme Auew Bujuum ‘swaishs [00Yos )Jsaul Seauswly
0 auo se uoneindas e pawea sey JouIsig [00YOS pauiun yoeag buo ayy

1J0/H1SIa dno 1nogvy

Dann-

Q1



HIAOTdWT WILSAS LINIFWIIA FTLIL ALINNLYOLHO TYNO3 NV 38V IM
JUOISSIWILLIOD) [BUUOSISd/S8dIJO UIB[\/joU S[OOUOSq MMM
8101-Gev (298) :XV4 80.6-Gev (295)
£1.806 elwojiie) ‘yoeag buo
1oo)4 € ‘anuany ojueny 666
S21JO UOISSILIWOY [BUUOSIad

JouIsI [00YoS payiun yoeag Buo

‘siseq
9se0-Ag-ased e uo apew aq [|m uoliepoLuWwodde ajqeuoseas Bunuelb uo uoisidap
3yl ‘uoissiwwo) [suuosiad ay} Anou asead ‘ssasoud Buuly pue uonesidde ay
jo ved Aue Joj uonepowWodoe Sjqeuoseal B pasu oYM samigesip yum sjuedyddy

€£10Z ‘I 4290390 ‘Aepseny ‘urd og:y

:UBLj} 137e| OU PaAIadal aq jsnw suwo} pajajdwo “swiiof pannbas ayy
Joj ajnsqns Jou fjim awnsal yy “00:y — 00:8 ‘Aepsiny) — Aepuopy uoneoijdde
aunuo noA Bunsidwod yum pepssu aouejsisse Aue Jayo 0} I|qejieAe
99 M Jels pue ‘asn InoA Joj sysoiy JaINdwod SBY UOISSIWWOD [SUUOSIad
3yl /UOISSILIWOYD [BUUOSI9H/SIOUO™ UIBN/ABU'S|IO0YISAI'MMM JB S)ISqom
S,UOISSILUWIOYD [SUUOSIAd 3y} BIA auljuo papiwgns aq jsnw suonesndde |y

AlddV¥ OL MOH

"asuadxa sjueoiidde ay} je aq |jim 3oUBPUSRY "SUOHBUIIEXD JAIIadWOoD
asoy Aq paulwusiep se jusw aAlefel Jiayy Jo Jopso ul sy Auqibiie ey
uo paoeld aq |im ssadoid uoneulwexa ay) jo sped jje ssed oym sojepipued
InySS300NS  "SISeq pajejal-qof B uo palods ‘UOHBUILEXS |BIO [BOIUYDS} pue
{eso [esiesdde suoneoyiienb e apnjoul |im ssaooud siy) "ssadoid uondsjes ay)
Ul anURUOd O} pPajAul aq M ‘Bujass ae am jey) asoyl yojew Ajasopd jsow
asiuadxe pue ‘sjjiys ‘punoibyoeq asoym sajepipued asoyy Alug ‘uoneoidde
[eyuawalddns e uo sesuodsas Jo uonenjeas pue ‘sousuadxa ‘punosbyoeq
Buiuieny snok jo Buoasos saded, e jo Ajeniur isisuod m ssascoid InQ

SS3ID0¥d ONIAFITVND dNo

‘a|qessap
si fousbe pszuoyine ue woy panss| 9)eoYad SJ9|PuUBH POO4 PIEA Y

"3jiqowo)ne [euosiad e JO asn pue asuadl| SJSALP O SSE|D BILIOHIED) PIIEA

SLINIWIHINO3IYH TVIOIdS

"pPaJIapISuod ac
Aew saniiqe pue abpamouy ‘sjis pasnbas ayy ssessod o) Ajay)| sI Jueondde
ue sajessuowap yolym aduauadxa Jo/pue Buluies) jo uoneuiquiod Jayjo Auy

‘uoiieonpa pasinbal ay} Jo s1eak om) Jo WNWIXeW e 1o} SISeq Jeak-10}-1eal
B UO uopeonpa pasnnbas ayl Joj panisqns aq Aew sousuadxa jeuORIPPY

‘uonesado asinias poo
[euonnysul ajess-abire| e ui Juswabeuew joafoid so Buuueld yeys Buiaoau
souapadxa Aiosimadns jo sieak omy aney [im sajepipued  Ajjleuonippy

‘PIoY pajejas e 1o uoneJSIulWpE. SSaUISNg ‘S32IN0sal uewny ‘Juawabeueu
pooj Jeuonmsul ul aa168p sJojoyoeg B aABY [|IIM SSJEPIPUBD |NJSS00NS

J1VAIaNYD “1v3dl 3H1

"JOJeuIpi007
suoneradQ SadiAISS UOHINN Uay) "S351A19S UORHINN @S00yd ‘SUOHESHIaas
SSEID jo3j@s ‘ajisqem uno o} of ‘uomsod ayy Buipebas spejep Ny Jo-

‘saniunuoddc
sbuines (q)26¢ 10 (Q)c0py SOpPoD SY| 0} sseooe yum obexoed juswaine.
Pue spauaq ju9|edxa yum ‘Alenuue zey'L/$ o) 1£8'09% S! Alejes ayj

"Youelg SBOIAIRS UOHILINN Y} 1. uonisod Yuow g1 ‘%00 JUSUBWLIS.

23odwo:
0} 3qibye sse sjudwadinbas ssusauadxa pue uonednpd ay) jadu
oym aNV ,Atopegsnes, st Bunel 3JIAISS [[RISA0 JUIDDS JSOW ISOYN
‘smeys jusuewsad aAey oym PLISIA [00YDS By} Jo sodAojdws

‘Buyels youeig saoinlag
uoiNN pue suoleodlidde younj paonpas pue aaly Jo Buissaoosd ay) 93SISAC
0} paubisse ase sjuaqunouj ‘sjoafoid |epads jo Aleuea e paubisse ale
pue weiboid saoiAIag uORLINN 3y} Jo sjoadse snouea o) Bunejas spiodas pue
suodas xajdwod asedasd pue azAjeue ‘yoseasal SJUSGINDU| SIOJEJSIUILLPE
pue juswpedsp sa0IAI9S UORUINN 3yl jo poddns ur saAloe [euonesadc
pue aaAnessiuiwpe pazieads jo AlaueA e wiopad pue ‘9)eulpio0d ‘uelc
UONBOYISSEIO JOJBUIPIO0D) Suoljesad S9JIAIRS UORUINN 8yl Ul Sjuaquinou

WVY31 SNINNIM dn0O Nior

Dama.

1



long

beach
unified
school
district

2008 Finalist
the broad prize
for Urban Education

cm,smed Employment OPportun,-,y

ancap prire
URBAN EGUCATION.

APPLY TO:

Personnel Commisslor:d Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
999 Atlantic Avenue, 3™ Floor, Long Beach, CA 90813 Office: (562)435-5708 www.lbschools.net/Main_Offices/Personnel_Commilssion/
RECEPTIONIST - 0674
Final Filing Date: 4:30 p.m., Tuesday, October 1, 2013
SALARY RANGE START 6 MONTHS 1% YEARS 2% YEARS 3% YEARS

MONTHLY: $2,628 $2,772 $2,924 $3,086 $3,257
HOURLY: $15.18 $16.00 $16.84 $17.83 $18.79

JOB INFORMATION: Permanent 12 months, 100% FTE position. The current vacancy is located at Human Resource
Services Department.

APPLICATION: All applications must be submitted online via the Personnel Commission’s website at
www.lbschools.net/Main Offices/Personnel Commission/. The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 - 4:00.

JOB SUMMARY: Under the direction of an assigned supervisor, serve as a receptionist at an assigned office; greet and assist
visitors to the office; receive, sort, distribute and process incoming, outgoing and internal mail and correspondence; perform a
variety of routine clerical support duties.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified copy
of all relevant records including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include: .

TRAINING: Graduation from high school.
EXPERIENCE: One year of general clerical experience involving public contact.

(1) This classification requires that incumbents be skilled in typing/keyboarding at a minimum of 35

SPECIAL: words per minute. A typing test will not be given. Incumbents must certify in writing that they have such
skills at the time of appointment to this class. Demonstrated proficiency will be expected during the
probationary period for this class. (2) Accepting employment in a position in this classification requires
the individual to either join the union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE _: The examination process for this recruitment will consist of a “paper screening” of
the applicant’s training, background and experience; evaluation of responses on a supplemental application; an
occupational written examination (50%) and a qualifications appraisal interview (50%) scored on a job-related basis.
Successful candidates who pass all parts of the examination process will be placed on the eligibility list in order of
their relative merit as determined by these competitive examinations.

This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on granting reasonable accommodation will be on a case-by-case basis.
WE ARE AN EQUAL OPPORTUNITY TITLE VIIMERIT SYSTEM EMPLOYER Exam 14-0027-0674 af

I : 8 Ciwn Dual Examination
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible

to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

*,
0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the
three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An aftendance incentive shall be added
to the composite score of each promotional candidate competing in a promotional or dual certification
examination. The attendance incentive shall be one point for each year of service in which the promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a maximum of
three (3) total points. Only the three most recent fiscal years can be used to earn attendance incentive
points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance his/her knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be earned. Classes, training
or seminars must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a
total of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.

M — -



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

PAGES: 9.2.1-9.2.2

SUBJECT: Eligibility Lists

Reason for
Consideration: Restricted Action

Date: September 19, 2013

Personnel Commission Rule 5.1.A, states that the Executive Officer shall be responsible for
establishing eligibility lists as a result of examination processes authorized by these rules.
All such eligibility lists shall then be certified at the first reasonable opportunity at a
Commission meeting following the protest and review period. Accordingly staff submits the

following eligibility lists for consideration of the Commission:

Instructional Aide - Special

List Valid: 08/29/13 — 08/29/14

Total applications received: 105

No. Passed; 28 No. Failed: 10

Instructional Assistant Intensive
Behavioral Treatment

List Valid: 09/06/13 — 03/06/14

Total applications received: 133

No. Passed: 31 No. Failed: 16

Pool Attendant

List Valid: 09/06/13 — 09/06/14
Total applications received: 38

No. Passed: 4 No. Failed: 3

Senior Health Assistant

List Valid: 09/05/13 — 09/05/14
Total applications received: 35

No. Passed: 8 No. Failed: 0

Senior Office Assistant — Bl Spanish
List Valid: 09/17/13 — 09/17/14

Total applications received: 12

No. Passed: 1 No. Failed: 9

Senior Office Assistant - Schools
Bl Spanish

List Valid: 09/17/13 — 09/17/14

Total applications received: 16

No. Passed: 2 No. Failed: 9

Staff Secretary

List Valid: 09/06/13 — 09/06/14
Total applications received: 16

No. Passed: 4 No. Failed: 2

9.2 Page 1

Open/Continuous

Total invited to exam:

No. Withdrew: 38

Open/Continuous

Total invited to exam:

No. Withdrew: 24

Dual

Total invited to exam:

No. Withdrew: 2
Dual

Total invited to exam:

No. Withdrew: 1

Promotional

Total invited to exam:

No. Withdrew: 1

Promotional

Total invited to exam:

No. Withdrew: 2

Promotional

Total invited to exam:

No. Withdrew: 0

14-0015-0448

76

No. Screened Out: 29
14-0008-5035

71
No. Screened Out: 62

14-0016-0245

9
No. Screened Out; 29

14-0014-5174

9
No. Screened Out: 26

14-0004-0589

11

No. Screened Out: 1
14-0005-5091

13
No. Screened Out: 3

14-0007-3364

6
No. Screened Out: 10



Staff Secretary — Bl Spanish

List Valid: 09/11/13 — 09/11/14

Total applications received: 187

No. Passed: 9 No. Failed: 43

EXTEND ELIGIBILITY LISTS

Campus Security Officer
Extended list expiration date: 08/01/14
Total applicants on list: 10
No. of Current Eligibles: 6

Campus Security Officer

Extended list expiration date: 08/31/14
Total applicants on list: 8

No. of Current Eligibles: 7

Food Production Utility Worker
Extended list expiration date: 09/11/14
Total applicants on list: 11

No. of Current Eligibles: 4

Groundskeeper

(Amended)

Extended list expiration date: 6/12/14
Total applicants on list: 55

No. of Current Eligibles: 34

CERTIFIED TO BE CORRECT: . Yo' 0 “wade he-bATE: T |13 \‘\33
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Dual 14-0006-5085

Total invited to exam: 73
No. Withdrew: 21

Dual 12-0082-5011
Extend list period: 1 year

No. of waivers or removals: 4

Dual 12-0094-5011
Extend list period: 1 year

No. of waivers or removals: 1

Dual 13-0001-0477
Extend list period: 1 year

No. of waivers or removals:; 7
Dual 12-0077-0172
Extend list period: 1 year

No. of waivers or removals; 22

No. Screened Out; 114




