
REQUEST for BUSINESS CARD MASTERS and PRINTING
This is the standardized business card format for LBUSD. Please enter the appropriate information on the blank lines corresponding to the numbers, 

complete the form using Adobe Acrobat Reader and email the saved PDF to cfoster@lbschools.net  Or print the blank form, fill it out by hand, sign below 
left, and mail to Duplicating Dept. A proofing copy will be sent to you as soon as possible.  Special orders including colored inks, custom logos, printing 

on reverse side, tent cards, etc. will take additional time to process and additional cost to print.

Expense Transfer Approved by:

Program Administrator

Date: _____________    Requested by: ______________________________   Ext: ___________  Deliver To: __________________________

Your Account No. __ __ - ___ ___ ___ __ - __ - __ __ __ __ - __ __ __ __ - ___ ___ ___ __ - __ __ __ 

A transfer of expenses will be made from your account to Duplicating Services account to cover the cost of printing.

1) Name
2) LBUSD Job Title

3) Site
4) Street Address
5) City, State, Zip Code
6) Phone, Ext., Fax
7) E-mail, Web Address

Check number of cards needed:

   �           � �
  250 500 1,000

    $21 $26 $32

Additional Notes;

Long Beach Unified School District
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